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MCS Mission Statement and Parent Promise 
All teaching staff, administration, support staff and outside consultants of the Montessori Country School 
(collectively “We”) are committed and dedicated to your family and the success of your child.  

 
Mission Statement 
Through trusted partner relationships and an accredited, academic Montessori program, we enrich lives 

and empower each child to realize their individual potential with passion and confidence. 

 
Parent Promise 
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Ministry Program Statement Implementation Policy 
 
MCS’s interpretation of Montessori pedagogy and programming is consistent with the Minister of 
Education’s Policy Statement as set out in “How Does Learning Happen (HDLH)?”  It is important to note 
that Montessori pedagogy often describes children’s activities as ‘work’ where HDLH describes children’s 
activity as ‘play’ but the activities, as experienced by a child, are one in the same. 

This Ministry program statement will be reviewed with staff, volunteers and students annually, whenever 
an amendment is made or at start of employment or placement 
 
MCS holds the view that all children are competent, capable, curious and rich in potential.  
 
This Ministry statement describes our goals for children at MCS and the approaches that we implement to 
meet those goals. 
 
We promote the health, safety, nutrition and well-being of the children in our care by diligently meeting 
all the requirements of ONTARIO REGULATION 137/15. 
The following are ways in which we will promote the health, safety, nutrition and well-being at MCS: 

• MCS classrooms are designed to meet the CCEYA requirements with regards to size, window space, 
number of students, activities and temperature 

• The playgrounds meet the requirements of square footage, age appropriate activities, annually 
inspected equipment, and appropriate numbers of children 

• A playground policy has been established and reviewed by staff, student teachers and volunteers 

• Adult to student ratios are always maintained, including outdoor times  

• All staff are certified with Standard First Aid and CPR, and are recertified annually 

• Records of Accident/Injury are completed as required and monthly analysis occurs to address any 
trends or problem areas 

• An anaphylaxis policy has been established and has been reviewed by the staff, student teachers 
and volunteers 

• Nutritious meals and snacks are provided by our caterer, Wholesome Kids Catering and follow all 
Canadian Food Guide for portion sizes  

• Our kitchen is inspected by York Region Public Health to ensure compliance with all regulations and 
sanitary practices  

• Proper food handling procedures are followed by staff, student teachers and volunteers 

• Daily naps are provided for students in cots with appropriate bedding 

• Sanitary practices policy has been established and reviewed by staff, student teachers and 
volunteers 

• School building is locked, and front doors are supervised to permit entrance only to parents and 
family members 

• A medication policy has been established and reviewed by staff, student teachers and volunteers 

• monthly health and safety inspections are conducted by the Health and Safety Committee 

• Playground inspections occur daily, monthly and, annually 

• Water testing is completed monthly 

• Regular fire drills and annual fire inspections are completed  

• Health inspections are completed by York Region Public Health Department 
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• A Serious Occurrence Policy was established and reviewed with staff, student teachers and 
volunteers 

• Behaviour Guidance and Discipline Policies have been established and reviewed by staff, student 
teachers and volunteers 

 
We support positive and responsive interactions among the children, parents, staff, volunteers and 
students by communicating, promoting and adhering to our ‘Values’ and our ‘Code of Conduct.’ These 
are communicated in our staff policies and in the Parent Handbook. They are applied to all members of 
the MCS community – staff, Board, interns, students, parents, volunteers, observers and visitors.  
The following are ways in which we will support positive and responsive interactions at MCS: 

• Through the Montessori lessons of Grace and Courtesy, students are introduced to the Code of 
Conduct 

• Multi-age grouping – we learn from each other 

• Behaviour Guidance Policy has been established and reviewed by staff, student teachers and 
volunteers 

• Formal Parent/Teacher meetings are conducted twice a year, with additional meetings scheduled as 
necessary.  These meetings can be face-to-face, telephone, email, etc. 

• Special events encourage a sense of community, e.g.: BBQ, concerts, presentations, parent 
education nights, special speakers, etc. 

• We celebrate cultural diversity  

• We promote community connections with local charities and visitors from the community; for 
example:  food drives for local food bank, Free the Children, etc. 

• Parents are invited to observe in any classroom 
 
We encourage the children to interact and communicate in a positive way and we support their ability to 
self-regulate by having mixed-age Montessori communities where children remain with the same adults 
for three years. This provides many opportunities for interactions with children older and younger than 
themselves, and with adults. We also have a Code of Conduct that is applied consistently throughout the 
school but according to the maturity of the children involved.  
The following are ways in which we will promote children to interact and communicate in a positive way at 
MCS: 

• Staff use positive re-direction of behavior; e.g.  “Walking please!” rather than “Don’t run” 

• Montessori education promotes Peace Education  

• Montessori education promotes care of self and care of the environment 

• Montessori materials give children the opportunity to self-correct, learn from mistakes and explore 
personal interests 

• Group lessons, circle, etc. promote positive communication methods 

• Children are encouraged to observe each other, teach each other and learn from each other 

• Staff, student teachers and volunteers are role models for children 
 
We make an Impact. We encourage each child to explore new ideas, take calculated risks and support 
growth in each child’s academic, emotional, social, and physical aspects. 
 
We foster the children’s exploration, play and inquiry by having fully equipped Montessori play/learn 
environments in which activities are present for the full range of three ages in each room. There are 
activities that assist children to become independent or able to assist others in care of the self, care of 
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the environment and care of others (Grace and Courtesy); activities to explore and refine all the senses 
as well as discover sequencing and order; activities to increase vocabulary, encourage discussion, explore 
sounds, and begin to develop the process of writing and reading, and activities to develop number sense, 
numeracy, understanding of large quantities, the mathematical operations, geometry and even 
rudimentary algebra concepts and then lots of activities to introduce all the wonderful things in our 
world. In addition, there are activities for cutting, colouring, painting, exploring colour, shape and 
texture, pasting, etc. Children understand where everything is kept, and they are able to choose and 
return things independently and with their friends.  
The following are ways in which we foster the children’s exploration, play and inquiry at MCS: 

• Each classroom has a full complement of Montessori materials 

• Outdoor areas have a variety of age appropriate with interesting activities and equipment available 

• Children have uninterrupted time to explore and learn 

• Children are offered a variety of opportunities for self-expression; e.g. Art, music 

• Children are offered a variety of opportunities for physical development and motor exploration in 
the outdoor environment, gym or gross motor room 

• Staff use the outdoor environment for learning and activities and our students are encouraged to 
incorporate the use of the outdoors in their placement requirements 

• Children’s individual interests are followed and encouraged by the staff, student teachers and 
volunteers 

 
We act with Integrity. We are open and honest with you regarding our services and design the best 
learning plan for each individual child. 
 
We are Fully Engaged. We work entirely for the best interest of each child and give our focused attention 
to their needs. 
 
We Excel. We continue to maintain our strong Montessori pedagogy, with the child at the centre of 
every decision. We are a fully accredited Montessori school with the highest standards of excellence.  
 
We provide child-initiated and adult-supported experiences. All Montessori materials are introduced to a 
child by an adult or by another child, and while the Montessori adults are always observing children to 
see what support each child might need, they are very sensitive to allowing children their own initiative 
as this most often results in children being deeply engaged and peaceful in what they are doing. Adults 
are always trying to find exactly the right moment to introduce a child to something new so that they 
have enough time to master something but also are always being gently challenged.  
The following are ways in which we provide child-initiated and adult-supported experiences at MCS: 

• Freedom of choice is essential in a Montessori environment 

• Montessori educators are advocates for the child 

• Children’s choices and development are observed by the staff, student teachers and volunteers 

• Staff, student teachers and volunteers observe the child’s progress, understanding of concepts, 
learning style, interests, etc. 

• Lesson plans and record keeping are maintained weekly and monthly 

• Anecdotal notes are maintained 

• Daily logs are maintained 

• Formal reports to address observations and assessments 

• The classroom is designed specifically for the age of the child, e.g. Child’s size furniture, work is 



6 

 

easily accessible, etc. 

• Staff receive regular professional development to understand how to meet the needs of each 
individual child and learning style 

 
We plan for and create positive learning environments and experiences in which each child’s learning 
and development is supported by using the international Montessori curriculum and materials that have 
been proven through research to be effective with children from all socio-economic and cultural groups.  
The following are ways in which we plan for and create positive learning environments at MCS: 

• Individual lesson plans are created for each child, weekly, monthly, and term based on Montessori 
curriculum 

• Daily observations are used to plan for each child 

• Additional activities are also introduced to enhance learning; e.g. Field trips, guests, etc. 

• Meetings and observations from Principal or Vice Principals or colleagues for support and 
modifications of programs 

• Staff have professional development opportunities for learning styles, learning strategies, learning 
differences, etc. 

• Resource teacher on staff to support in providing assessments, observations, recommendations 
and referrals 

 
We incorporate indoor and outdoor play, as well as active play, rest and quiet time, into the day, and 
consider the individual needs of the children by allowing the children to manage a great deal of their day. 
Children can choose to move about the class carrying things or building things or sit quietly at a table 
moving intricate pieces. Children can choose to have snack or a drink when they are hungry or thirsty; 
they do not have to wait for the whole group. Our classes have large, well equipped outdoor 
environments, that children access in groups twice each day.  
The following are ways in which we incorporate indoor and outdoor play, rest and quiet time, and consider 
the individual needs of the children at MCS: 

• Uninterrupted work time which respects the child’s freedom of choice 

• Gross motor opportunities in the gross motor room or gym and outdoors daily 

• Opportunities for quiet activities; e.g. Library corner in every room, rest periods 

• Ample supplies provided for all activities 

• Snacks table available during the morning and afternoon work cycles, where children can eat when 
they are hungry 

 
We are Trusted Partners. We work side-by-side with parents and families to create the best learning 
environment for each child. We have open communication and share our expertise and knowledge. 
 
We Collaborate. We work together with parents and, if necessary, outside consultants, to create the best 
individual plan for each child. We work with other educational institutions to make links so your child 
will have all the appropriate tools to transition to their next school.  
 
We foster the engagement of and ongoing communication with parents about the program and their 
children by having regular group meetings with parents to explain what is happening in the classrooms, 
inviting parents in to observe their children, writing monthly class newsletters and sending home little 
explanations of the creations that children bring home. Parents can access their child’s teacher by 
leaving a voicemail/email or by chatting briefly at the door during arrival and dismissal. We also have 
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whole school events where the parents of the younger children can meet and discuss their child’s 
experience with parents of older children.  
The following are ways in which we foster the engagement of and ongoing communication with parents 
about the program and their children at MCS: 

• Parents can schedule appointments and meetings with staff in person or over the phone or via 
email 

• Records are kept of daily snack, sleep, toileting 

• Transparent Classroom is a communications platform utilized at the school which allows teachers 
to post messages, photos and share with our families. There is also the capability to complete 
documents in the system such as permission forms for excursions. Teachers can note specific 
materials children are working with and parents can explore the lessons and purpose behind each. 

• Formal interviews are scheduled twice per year, but parents can schedule additional meetings at 
any time 

• Parent Education workshops are regularly scheduled to assist parents with understanding child 
development, Montessori curriculum, etc. 

• Weekly memo is sent home with pertinent information about the child’s program and upcoming 
events 

• Monthly calendars for each classroom are sent at the beginning of each month 

• Parents are encouraged to observe in their child’s classroom 
 
We involve local community partners and allow those partners to support the children, their families and 
staff. We welcome specialists from private agencies and find spaces for them to work with our children 
and we meet with the parents and these specialists as necessary.  
The following are ways in which we involve community partners at MCS: 

• Teachers make observations and referrals for Speech Therapists, Occupational Therapists, Hearing 
Specialists, etc. 

• Speech, OT, Hearing Specialist support the needs of the children and are welcome at MCS 

• We participate in local events and charities; e.g. Food and toy drives, local fairs and parades, etc. 

• Community partners come to school to share their expertise; e.g. Firefighters 
 
We are Growing. We continue to learn, take professional development courses and strengthen our 
teaching practices so we can best serve the child. We keep up to date on educational trends and best 
practices.  
 
We support our staff and others who interact with the children in relation to continuous professional 
learning by having an annual policy review meeting in the fall, at which time all staff review and 
complete all necessary documentation required by ONTARIO REGULATION 137/15. Our staff also set goals 
for themselves in discussion with their direct reports and we plan for how to support them in the 
achievement of those goals. We have a budget dedicated to Professional Development that any staff 
person can access depending on their particular needs. We have three Professional Development days 
set aside each year where staff are encouraged to either work together and plan for improvements or 
attend workshops/conferences. Our Vice Principal and Principal walk about the school regularly, 
observing in classes and then engaging the staff in conversation about their observations. We also meet 
monthly to discuss ongoing issues or topics of interest. Each staff member also spends time three times 
per year observing in another’s class.  
The following are ways in which we support our staff and others in relation to continuous professional 
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learning at MCS: 
 

• Staff are encouraged and supported financially to attend Professional Development opportunities 
outside of school 

• CCMA, CAMT, York Region Capacity Building and OFIS provide workshops and conferences on a 
variety of topics 

• Professional Development opportunities are shared among staff via email or postings 

• The school library has a staff resource section 

• Staff participate in monthly goal setting meetings with administrative mentors 

• During CCMA accreditations, self-evaluations are conducted 

• Observations of other classrooms, within the school, as well as outside the school are required by 
all staff members 

• MCS accepts and mentor’s student teachers from Montessori training schools 
 
We document and review the impact of the above strategies on the children and their families through 
observation, conversation, meetings, surveys, etc.  
The following are ways in which we document and review the impact of the above strategies on the 
children and their families at MCS: 

• CCMA re-accreditation (spring 2015) 

• MCS is continually observing, assessing, evaluating our program and ensuring that we are following 
Montessori pedagogy 

• We get feedback from parent surveys, meetings, various inspectors (Health, Fire, Water) 
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ADMISSIONS & WAITLIST POLICY 
 
Montessori Country School Fees 2020-2021 
 

MCS Milton: 
Casa Full Day: $1240/month 
Casa Half Day: $743/month 
Lower Elementary:  $13108/annually plus $600 field trip 
Upper Elementary:  $13108/annually plus $600 field trip, $100 musical instrument and $400 technology 
(Chromebook) 
 

MCS Nobleton: 
Toddler/Casa Full Day: $1554/month 
Toddler/Casa Half Day:  $1088/month 
Lower Elementary:  $18566/annually plus $600 field trip 
Upper Elementary:  $18566/annually plus $600 field trip, $100 musical instrument and $400 technology 
(Chromebook) 
 

 
Discounts 
There is a 2% discount applied if paying the annual lump sum in either the Lower or Upper Elementary programs. 
There is a 5% discount applied to all younger siblings’ tuition. 

 

 
Enrollment Process at the Montessori Country School 
 

1. Inquiry 
Interested persons contact the school by telephone, email or view the website to obtain initial 
information. Walk ins may not be given a tour on the spot however a package can be given to them 
and their information taken down for a tour date to be scheduled. 

 
2. Tour of the School 

An appointment to attend a tour of our facility will be set-up by the administration, where 
interested applicants will fill out a short questionnaire and can see all of the classrooms in progress, 
as well as receive information about our programs. Interested persons will have the opportunity to 
observe a class and meet with the tour guide to have any questions answered. An information 
package with an application will be given to all persons receiving a tour. 
 

3. Application 
After having an opportunity to read all applicable information; the application is to be completed 
and submitted to the school administration. The application should also be accompanied by: 

• Signed Application Form and Terms of Enrollment 
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• $200 Registration Fee paid by cheque, debit or credit card. 
 

The receipt of the application and fees will be placed in the application file and will only be 
processed upon acceptance. 

 
4. Assessment 

Any child for whom we receive an application after that child’s 4th birthday is subject to our 
assessment process. This process is comprised of: 

• A minimum half day in class visit for Casa students and full day in class visit for Elementary 
applicants 

• A series of tasks assigned to that student over the course of the visit to assess the child’s 
level in reading, writing and mathematics 

• Observation of the child’s social skills and behaviour over the course of the visit 

• A meeting with the Vice Principal (Casa) or Principal (Elementary)  

• A meeting between the parents and the Vice Principal/Principal to discuss the results of the 
assessment prior to acceptance 

 
5. Acceptance 

Acceptance of a child is based on several factors, including: 

• A match between the parents’ and the school’s education goals for the child, as well as our 
ability to serve the child. This can be evaluated through an assessment by one of our 
teachers in the event the application is being tendered after the child’s 4th birthday. 
Consultation with parents/guardians is sufficient for children before their 4th birthday 

• Returning students and siblings of current students are given priority, if re-enrollment 
occurs by due date 

• New applications are selected to fill the remaining spaces with all efforts made to maintain 
age mix and gender balances within the classrooms 

• Evaluations from the child’s previous school are considered, if applicable 

• Each application is reviewed by Administration 

• After payment is processed, a letter of confirmation of enrollment will be sent out  
 

At this point, parents will need to hand in the following documents: 

• Copy of child’s Immunization Record 

• Copy of Birth Certificate 

• Medical Information Form 

• Release of Liability Form 

• Sunscreen & Bug Repellent Policy 
 

6. Placement 
The balance of ages and genders is kept in mind when assigning children to classrooms.  

 
7. Policies 

• MCS accepts children without assessment between the ages of 12 months and 3 years 

• Any children to be enrolled after their 4th birthday are to be assessed by a teacher trained for 
the level the child would be placed in, unless they are transferring from another accredited 
Montessori school 



11 

 

• Parents may be asked to sign a Contract of Probation for any child enrolled after their 4th 
birthday if the child has exceptionalities or behavioural issues 

• MCS only accepts children with exceptionalities we feel can be successfully integrated into our 
regular programs. We do have a Resource program to address certain needs and will apply for 
Speech or Occupational Therapy, through the CCAC, as required. If the school (Principal or Vice 
Principal, in consultation with classroom teachers) decides that Resource is necessary for a child 
enrolled in the school, every effort will be made to accommodate that child in the Resource 
program as soon as possible after an application has been processed. The cost of the Resource 
program is to be incurred by the parents/guardians. 

• Students are admitted under the terms and conditions stated on the back of the Application for 
Admission 

• Students in non-compliance with the MCS Code of Conduct can be withdrawn at the school’s 
discretion (see Code of Conduct) 

 

 
Waiting List Policy  
 

• Applicants who have been accepted for all reasons other than space availability will be placed on a 
Waiting List (completed application and registration fee must be on file). There is no fee for being 
placed on the waiting list; the registration fee will not be processed until a space becomes available 
and the application confirmed.  
 

• Our wait list will be organized by age group, the date care is required and the date of the request to 
be placed on the list. 

• Any time it is confirmed that a space is becoming available for a date close to the time care is 
needed, we will contact the first name on the list either via telephone or email to discuss their 
continued need/desire to enroll.  If we do not reach you in person, we will wait five (5) business 
days before going on to the next name. 

• Once a family is notified of an opening, acceptance must be confirmed within five (5) business days, 
at which time your registration fee will be processed. If confirmation is not received within five (5) 
business days, we will offer the space to the next person on the Waiting List. 
 

• To obtain a space by the date required, a family will be offered spaces up to a month before should 
they become available earlier than the desired start date or longer if a family has indicated 
flexibility.  The parent/guardian will confirm within five (5) business days if they want the space, or 
not, and if they wish to proceed.   If the parent/guardian agrees to the space, a letter of acceptance 
will be sent via email, with confirmation of the starting date.  At this time, the non-refundable 
registration fee will be cashed.  We cannot guarantee a space later than the date we have on record 
as available but may be able to delay start in some situations.   

 

• Priority is given to siblings of children in the centre, as well as, families with more than one child 
waiting to enroll should spaces become available in the appropriate age groups. 
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• To ensure transparency, should someone want to check where they are on our wait list, they can 
call and we will be glad to share the status with them.   
 

• Confidentiality of all families on the wait list will be maintained. 
 

 
 

Terms of Enrolment 
 
Toddler & Casa  

General Terms 

1. The non-refundable registration fee of $200.00 must accompany the application for new children only. 

2. Tuition Fees are payable on the first of each month in accordance with the Tuition Schedule, a copy of 
which is enclosed.   

3. The child is enrolled until the parent submits a withdrawal form or until the child moves up to the 
Elementary program. If you temporarily withdraw your child, a $500 non-refundable deposit, submitted 
with the withdrawal form will be required.  The child will be placed on a waiting list as re-enrolment is 
not guaranteed, and re-admission is subject to availability.   Parents will be informed one month prior 
to re-enrolment if re-admission is accepted.  Upon acceptance, the $500 will be processed.  

4. The parents acknowledge and agree that should the child be withdrawn from the program, a minimum 
of 30 days written notice of the withdrawal is required.  If 30 days written notice is not provided, 
payment in lieu of notice is required.  The parent will be responsible for payment of all services 
rendered (paid or payable) up to the date of withdrawal (including the required notice period).   The 
School will refund tuition fees for services not rendered after the notice period, less the $200 non-
refundable registration fee. Parents are not entitled to further reduction or refunds of tuition fees for 
reasons including, but not limited to; absence, voluntary withdrawal, suspension, cancellation, non-
attendance, payment default, expulsion or otherwise. 

5. The school reserves the right to accept or reject this application. 

6. The school has and reserves the right to cancel enrollment and/or expel the student if fees remain 
outstanding.  The parent will remain responsible for payment of all tuition fees, as outlined in Clause 4.  

Financial Terms 

1. Payment of tuition fees are made by EFT Payment.   

2. A Sibling Discount outlined on the “Tuition Fee Schedule” will be applied for each additional child from 
the same family registered in the school.   This discount is conditional on all tuition fees being paid by 
their due dates. 

3. EFT Tuition Payment Form must be submitted upon acceptance of the application to complete 
enrollment process. 

4. A $50.00 service charge will apply to any item that does not clear the bank for any reason.  

5. Interest will be charged at a rate of 4.5% per month on all overdue accounts, commencing fifteen days 
after their due date. 
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Elementary 

General Terms 

1. The non-refundable registration fee of $200.00 must accompany the application for new children only. 

2. Tuition Fees are payable in accordance with the Tuition Schedule, a copy of which is enclosed.  Ancillary 
Fees are payable in accordance with the “Ancillary Fee” schedule, a copy of which is enclosed. 

3. The child is enrolled for the entire school year and the parents hereby agree to and are therefore liable 
and responsible to pay the full year’s tuition (or the balance thereof if the child is enrolled following the 
commencement of the school year).  

4. The parents acknowledge and agree that they intend to enroll their child for the entire school year.  In 
the unlikely event where a withdrawal of an Elementary student in the middle of the year is necessary 
for any reason, the parent will be required to provide a minimum of 30 days written notice of 
withdrawal.  If 30 days notice is not provided, payment in lieu of notice is required.  The parent is 
responsible for payment of all services rendered (paid or payable), plus 55% of the total unused tuition 
for the remainder of the school year.  As such, the school will return 45% of unused tuition, less the 10% 
non-refundable deposit, by providing a refund by EFT Payment to parents.  Parents are not entitled to 
further reductions or refunds of tuition fees for reasons including, but not limited to; absence, 
voluntary withdrawal, payment default, suspension, cancellation, non-attendance, dismissal, expulsion 
or otherwise. 

5. The school has the right to accept or reject this application. 

6. The school has and reserves the right to cancel enrollment and/or expel the student if fees remain 
outstanding.  The parent will remain responsible for payment of all tuition fees, as outlined in Clause 5. 

Financial Terms 

6. A 2% discount will be applied to all tuition fees for applications using the single payment method.   

7. Payment of tuition fees made by EFT Payment.   

8. A Sibling discount outlined on the Personalized Tuition Schedule will be applied for each additional 
child from the same family registered in the school.   This discount is conditional on all tuition fees 
being paid by their due dates. 

9. A $50.00 service charge will apply to any item that does not clear the bank for any reason.   

10. Interest will be charged at a rate of 4.5% per month on all overdue accounts, commencing fifteen days 
after their due date. 
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PROGRAM INFORMATION   

 

The Toddler Program – Ages 18 to 30 months 
At around 18 months, your child is ready to be introduced to the Montessori Toddler program. This 
program has 4 main curriculum areas and includes toilet training. The class ratio is 1:5 and the Head 
Teachers have Montessori Toddler qualifications and one teacher holds an ECE diploma. The goals of the 
Toddler program are as follows: 

1. Care of self (increased independence, including toilet training) 
2. Care of the environment (putting materials where they belong, so everyone can always find them) 
3. Development of hand-eye coordination 
4. Development of vocabulary, language skills 
5. Development of gross motor skills 
6. Development of Grace and Courtesy 
7. Development of independent work habits, including making independent work choices 
8. Gradual separation from the primary caregiver 

 
Practical Life exercises will help develop independence, increase concentration and help develop fine 
motor skills. The materials are attractive to the child and respond to their desire to master everyday skills 
such as opening and closing containers, manipulating locks & keys or nuts & bolts, buttoning and 
zippering, pouring, scooping, self-care and care for their indoor/outdoor environment. 
 
Sensorial materials isolate specific sensory concepts, such as size, colour, shape, sound, texture, etc. 
Children learn the language associated with these concepts and learn how to make sense of their 
environment. 
 
Language exercises at this level are mostly designed to enhance vocabulary. Children will learn to 
associate an object to its name and discover the difference between concrete and abstract. These 
activities will make it possible for the child to speak in a precise way and it will aid in growth and 
independence. As a child is seen to be ready, they would also begin work to prepare their hand for writing 
(early metal insets) and learn the phonetic sounds of the alphabet letters.  
 
Culture exercises include the exploration of History, Geography and Science at an age appropriate level.  In 
History the focus is on days, months and special events.  In Geography we explore the Globe, Map of the 
World and animals of the world.  In Science we do age appropriate experiments and learn about the 3 
elements of the earth. 
 
Gross Motor development is a daily component of the Toddler program. They will visit the Gross Motor 
room every day to play on specially designed equipment that helps develop coordination and muscle 
strength. 
 
In addition to the Toddler curriculum, children will receive French instruction once a week, as well as 
weekly visits to the gym. Outdoor Education and School Visits also enrich their experience.  
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PREPARING YOUR CHILD  

To make your child’s adjustment to school a happy time for both of you, you may find the following 
suggestions useful: 

1. If your child has not been left away from home before, arrange to leave him at a friend or relative’s 
home for short periods of time before school starts. 

2. When leaving child at school, a positive, confident attitude on the part of the parent is very 
important. 

3. A quick hug & kiss goodbye is most beneficial to the success of your child’s day. 
4. Please do not come into the room and linger as it gives your child the impression that you are 

staying with them.  As a result, when you leave, the separation is much worse for your child. 
5. Be confident that a staff member will call you if your child is unable to settle. 

 

IN THE HOME:  WHAT YOU CAN DO HELP YOUR CHILD 

The home is important for continuing the type of learning which the child has begun in the Montessori 
class.  The child can continue his good working habits and enrichment can be provided at his own level of 
interest.  Like the Montessori teacher, Montessori parents should respect the individual interests and 
aptitudes of their child and try to provide the best conditions for his development.  By working alongside 
his mother or father, a child can absorb many useful skills and acquire hobbies of lifelong interest.  Parents 
should take time to explain things to the child in simple terms and let him experiment and participate in 
daily activities and chores. 
 

ADJUSTMENT PERIOD 

A positive, confident attitude on the part of the parent is very important when a child starts school.  This 
can be a very difficult time for parents too, particularly if the child is upset.  We have observed that for a 
parent to stay and watch their child only prolongs the anxiety and it is easier on the child to say a calm 
goodbye and leave.  However, be sure your child understands you will be back to pick him up in a few 
hours.  We will contact you if your child is upset and does not calm down within a reasonable time frame. 
 

 
Casa Program – Ages 3 to 6 Years  
In the Casa class, the teacher-student ratio is 1:8 and the Head Teacher holds an AMI or MACTE Accredited 
(AMS/MTC/TMI/etc.) Montessori Teaching Diploma. There are one or two assistant teachers, depending on 
the number of children in the classroom.  If there are two assistant teachers, one of them will be trained as 
an RECE or a Montessori Casa diploma.  In the Casa classroom, children are a mix of 3, 4 and 5 year olds. 
This mixed age grouping encourages peer learning, peer modeling, confidence and self-esteem as children 
are afforded the opportunity to learn from observing others (younger children get to watch what older 
children are doing) as well as helping others (teaching is the extension of learning that helps solidify the 
child’s skill). 
 
The Montessori Casa classroom is organized into five main curriculum areas.  These are Practical Life, 
Sensorial, Language, Math and Culture.  In addition, there is an art area and library corner. Music is an 
integral part of the class, as well as Specialist subjects. Other Specialist subjects for Pre-School and Casa 
students are French and Physical Education.  Children are also visited by the Librarian once a week.  The 
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Montessori materials are designed to stimulate the child into logical thought and discovery.  Apart from 
conveying basic educational information, they develop the child’s senses and coordinate movement in 
preparation for reading, writing and calculating.  The child learns through practice with presented 
materials. These concrete experiences lead to a thorough understanding of each step of a process, laying a 
solid foundation for more complex future work. 
 
Practical Life exercises assist the children in learning to care for themselves, for the environment and for 
others.  Through tasks such as pouring, polishing, preparing food, tying shoes, washing a table and in 
cleaning up and putting away each exercise; children develop coordination, concentration and good work 
habits.  Their self-confidence and independence increase with each accomplishment. 
 
Sensorial activities help children to develop and refine their sensory powers of smelling, tasting, hearing, 
feeling and seeing in order to better discriminate and classify their impressions.  For example, through the 
manipulation of a sphere or cube, different lengths of rods or fitting cylinders of different sizes into holes, 
the children begin to order their perceptions of size and space. 
 
Language permeates the program, developing the areas of reading, literature, grammar, creative writing 
and handwriting, enriching vocabulary and enhancing self-expression.  The child progresses from learning 
the form and sounds of letters to making words with a moveable alphabet, writing words and sentences, 
learning non-phonetic words and combining these skills to read and write stories. 
 
Mathematics presents a unique and exciting concrete exploration of patterns and number concepts.  The 
materials introduce the concept of quantity and the symbols for the numbers 1 to 10.  Using a variety of 
beads and symbol cards, the child becomes familiar with the numbers as a decimal system, including 
hands-on experiences with the operations of addition, subtraction, multiplication and division.  The 
children acquire a deep understanding of how numbers function and as they learn real mathematical 
concepts, the materials lead to the abstract.  Because of the concrete nature of the materials, the young 
child is able to work with the basic concepts of the operations, squaring and cubing, fractions and 
geometry. 
 
Cultural Subjects include botany, zoology, science, geography, history, music and art.  To the probing, 
questioning mind of the Casa child, these areas are fertile fields for exploration and an extremely rich and 
varied curriculum is presented through real life experiences and an exciting array of Montessori materials. 
 
In addition to the basic Montessori program, children participate in Outdoor Education, Field Trips and a 
variety of School Visits. We employ a program called The Virtues Project to enhance character 
development and Grace & Courtesy.  
 

IN THE HOME:  WHAT YOU CAN DO HELP YOUR CHILD 

Parents often ask the teachers what they can do at home with their child to support what they are learning 
in school. Below are some suggestions: 
 
Practical Life Area 
Practical Life exercises teach children how to care for their classroom. Everyone has the responsibility for 
maintaining it. The more children become comfortable in their environment, the more they will want to 
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look after it. Practical Life exercises allow them to participate in real life activities and encourage self-
sufficiency. Children take part in simple chores at home such as: 
 

• tidying their room, sorting and folding small articles of clothing (socks, small face towels) and 
sweeping 

• care of the home environment can also include setting the table, cleaning up spills, watering plants 
and caring for household pets 

 
Children should always be treated with dignity and respect. Learning how to clean and dress themselves 
provides children with a sense of accomplishment. It boosts their self-esteem. As they begin to care for 
themselves, they understand the importance of caring for others. Simple daily rituals at home would 
include: 
 

• children can wash their face, hands, brush their own teeth and hair independently 

• parents can encourage children to choose their own clothing the night before school and help to 
pack their own lunch 

 
Creating a weekly schedule of simple daily tasks can be an easy way for children to remember their 
responsibilities and feel a great sense of accomplishment as they tick off each task when completed! 
 
Grace and Courtesy deals with the development of morals and values. It is the basis of the Montessori 
pedagogy that provides children with the tools for treating others, their immediate environment and, in 
the future, the entire world with respect. Children should be encouraged to: 
 

• greet visitors with a handshake, share with their siblings, cousins and neighbourhood friends, as 
well as giving and using manners, such as “please” and “thank you” 

• consideration of others, such as making way for someone to pass and interrupting (how to wait for 
their turn by placing their hand on someone’s shoulder) 

 
Sensorial Area 
Sensorial materials cannot show children how to feel, or tell them what they are seeing, etc. These 
materials are used by children to consciously classify the sense impressions that are received. They build up 
cognitive capabilities to their full potential. Sensorial materials provide ‘keys’ to the universe. Colour, 
texture, taste, sound and smell are individually introduced. Each exercise provides a key which motivates 
children to explore the environment through games and, later, appropriate language is added to enrich 
the experience. Activities encourage matching, grading and sequencing, which are preparation for Math 
and Language work.  
 
Children continue to explore their home environment through their senses. Simple games can be played 
with children at home or even when traveling by vehicle or foot, such as: 
 

• asking children to find primary and secondary colours in and out of doors 

• pointing out the visual shades of colours, diversity of size, length, dimension and diameter of 
objects and encouraging children to use language such as tallest/ shortest, largest/smallest, 
thickest/thinnest and darkest/lightest 
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• encouraging children to use their tactile sense to explore and continue to enrich language such as 
rough/smooth, heavy/light and cold/hot 

• exploring the sense of hearing when taking walks outdoors (listening for nature sounds, 
mechanical sounds, etc.) 

• involving children in cooking and encouraging smelling and tasting of a diversity of foods 

• enriching awareness and language of both 2 and 3 dimensional geometric shapes (2 dimensional: 
oval, ellipse, circle, square, etc./ 3 dimensional: ovoid, ellipsoid, cube, cone, cylinder, etc.) 

 
 
Language Area 
Language is a learned behaviour. Children come to class in a sensitive period for language. The materials 
isolate elements of language. Every exercise is a key to its exploration. Through the exercises for the ear, 
eye and hand, development occurs. Children will learn how to listen and express themselves verbally and, 
eventually, on paper. Language is the expression of the human spirit within each of us. Preliminary 
exercises can be practiced at home; these exercises provide the basic foundation for writing, such as: 
 

• naming objects in the home environment  

• exploring books that cover topics such as transportation, clothing and tools 

• reading stories and poetry 

• Question, I Spy and Sound Games that explore phonetic sounds of letters 
 

Writing 
Writing is complex and requires different skills. Control and coordination of hand movements is 
necessary. The hand must be able to adapt its movement according to the space available. This can be 
practiced at home: 

 

• introduce 3 individual lower case cursive letters in one sitting and practice  3 letters until child can 
identify, then move on to new letters 

• letters are presented in class by grouping, first orange letter box explores the following letters: a, b, 
c, n, s, t 

• a tray with corn meal or sand for practicing the formation of lower case cursive letters 
 

Reading 

• matching first letter to a picture, i.e. “a” for apple  

• practicing 3 letters at a time (m, a, c) and hiding them in the house and asking child to retrieve them 
one at a time 

• writing out 3 phonetic word labels and matching to things in the environment (i.e. jar, cat, rug) 
 
Math Area 
Mathematics is based on order, classification and quantity. Order, precision and exactness in the 
environment will draw children naturally into math. Each exercise has a specific purpose (i.e. learning 
numbers to ten) and allows repetition and exploration. Children learn to identify, form and associate the 
symbol (numeral) to its quantity. 

 

• review numerals in groupings, such as 0-9, 11- 19, 20 – 90 



19 

 

• work with 3 numerals at a times, play hiding games where the child hides 3 numbers around the 
home and retrieves the numbers the parent asks for 

• play a memory game by forming numerals (by groupings) on small pieces of paper, ask child to look 
at number, than turn paper over, ask child to go and find the quantity of items in the house (i.e. 2  
pillows, 4 pens, 7 forks, etc.) 

• form numerals on a cornmeal tray or chalkboard  

• count out objects or items that are used every day (how many napkins are needed for dinner) 
 
Culture Area 
Children come into our environment trying to find trying to find their place in the world. Soon, they are 
curious about the world around them. How do we fit in the animal kingdom? How do we affect the world? 
Where are we in relation to other human beings? Culture is there when children are ready to explore 
beyond their immediate surroundings. It’s a curiosity of what lies beyond their backyard. Children can 
continue to explore the topics of the Botany, Zoology and Geography at home by being active listeners 
and participants in the environment that surrounds them: 
 

• take nature walks and learning about parts and diversity of the plants, trees, flowers and leaf 
shapes found in Ontario and other places visited 

• explore the world of animals through books, the zoo, the backyard and nature areas. Touch on 
topics such as parts of the bird, fish, turtle, horse and frog and the Living/Non-Living Worlds as well 
as adult/young, vertebrates/invertebrates 

• visit landmarks in your town, city, province or beyond! 
 
 

The Elementary Program – Ages 6 to 12 years 
At this level, children become intellectual thinkers. Academic standards are high and, while children are still 
progressing at their own pace, there are clearly defined expectations for each level. The Ministry of 
Education guidelines are used as a minimum for achievement, but our own curriculum is defined in the 3-
year age groupings that are integral to the Montessori philosophy. Specific components of the Ministry 
curriculum may not be covered in the same year, but rather over the 3 years of each level. As such, parents 
are encouraged to commit to the full 3 years when entering their child into both Lower and Upper 
Elementary. 
 
A solid understanding of each concept is first ensured through concrete experiences with the hands-on 
materials. The children then move on to work with more abstracted materials for these concepts, 
eventually leading to solid conceptual understanding. The Montessori materials are supplemented with 
the use of carefully selected workbooks, textbooks, reading and spelling programs and computer 
software.  The result is a broad, integrated and comprehensive curriculum which gives the children an 
academic advantage and prepares them extremely well for the experiences they will encounter when 
moving on to other schools. 
 

While there is a strong expectation to complete an appropriate amount of class work responsibly and 
thoroughly, the emphasis is still on the total development of the child. Children have the opportunity for 
self-expression to pursue their own interests and develop new ones through a rich and varied curriculum. 
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Most lessons are given to small groups or individuals so that diverse needs, interests and ability levels are 
easily accommodated. At the same time, daily evaluation and extensive record keeping on the child’s 
progress enables the teacher to assess when a child is ready to move on to the next level of challenge. 
Thus, there is no limit to the child’s accomplishments. 
 
The 1:20 ratio ensures that all students receive the individual attention they require. The classroom teacher 
holds an undergraduate degree and a TMI/AMI/MACTE accredited Montessori Teaching Diploma. Specialist 
teachers provide instruction in French (Lower Elementary 2 hours/week, Upper Elementary 2.5 
hours/week), Physical Education (3 hours/week), Music (1 hour/week), Art (1 hour/week) and Library (1 
hour/week). 
 

The educational program is designed to maximize each student’s academic success while, at the same 
time, teaching the student effective study and research skills and to adapt and learn from mistakes. The 
children learn to make responsible choices for themselves and discover how to contribute positively to the 
world and those around them.  Their morals and values are nurtured, in part by The Virtues Project, with an 
emphasis on self-discipline and responsibility.  The classroom community allows for the strengthening and 
refinement of social interactions as children learn to consider their own actions, to resolve their own 
conflicts peacefully and to use the group process for planning and problem solving. 
 
Language 
As children develop their skills in the areas of writing, speaking, reading, literature, grammar, vocabulary, 
spelling, handwriting, media communications and critical thinking, there are abundant opportunities for 
self-expression, discussion, dramatization and creative writing.  Indeed, language permeates the 
curriculum in all areas. 
 
Mathematics 
Children use an exceptional set of concrete materials and other resources to develop skills in the areas of 
numeration, place value, the four operations, squaring and cubing, fractions, measurement, time and 
currency, decimals, algebra, multiples and factors, exponents, percentages, patterning, graphing, data 
analysis, probability, problem solving and geometry.  The materials allow the children to explore patterns 
and discover rules, gaining a clear understanding of each concept. 
 
Cultural Subjects 
Opportunities abound for the study of the Universe, the Earth, Mankind, Natural History and the Arts.  The 
framework for these studies lies in the Story of Life and the Time Line of Life, which represent a panorama 
of Earth’s history.  Emphasis is placed on relating science and technology to each other and to the world 
outside the school. 
 

Geography covers the physical characteristics of Earth’s different regions and explorations of the social 
and economic aspects of the world’s countries and peoples. 
 
History moves from an understanding of time and personal history to a study of early man and great 
civilizations.  Topics of study include The Story of the Universe, the History of Canada and Forms of 
Government. 
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Biology offers an overview of botanical and zoological classification and the study of how plants and 
animals meet their needs.  Microscopic investigations enhance the understanding of the diversity of living 
things. Each class has its own raised bed garden to plant and tend. 
 
Physical Sciences provide opportunities for logical thinking, hypothesizing and discovering scientific 
principals as children perform experiments in energy (light, magnetism, electricity and machines) and 
matter (chemistry).  Famous scientists, inventors and scientific instruments are also explored. 
 
Astronomy is richly represented in the Montessori curriculum, from studies of the Solar System, to 
Creation Myths from around the world. 
 
Visual Arts encourage imagination and creativity while developing skills through the use of various media 
for picture making, drawing, sculpture and crafts. Art history and appreciation form the basis for the 
program. 
 
Drama offers opportunities for self-expression and imagination through in-class activities. 
 
Social and Environmental Issues are given due consideration through analysis of current events and with 
our ongoing recycling and composting programs.  First-hand experience with nature study in our country 
setting enhances the study of ecology, conservation and pollution. 
 
French 
The children attend in small groups with a qualified French teacher.  Using workbooks and textbooks, both 
oral and written French follow a well-defined curriculum for each level. 
 
Physical Education 
Physical fitness, self-image, various skills, cooperation, teamwork and good sportsmanship are promoted 
through instruction with a Physical Education program.  In addition to gymnastics, skating, team sports 
and health education the children participate in track and field events and intramural sports. 
 

Music provides the opportunity to learn to read, compose and play music, develop pitch, rhythm and beat 
and study various composers.  Children also develop their vocal skills and instrumental music is introduced 
in Level 3. 
 

Leadership and Community Service 
As students mature, they are afforded more opportunities for leadership roles and participate in various 
community service and outreach experiences. 
 
If you would like to see a copy of the detailed curricula, it is available in the office. Please book an 
appointment with the Principal if you would like to view it. 
 

Snacks 

MCS does not provide snack for Elementary students.  Students are welcome to have a snack from their 
lunch bags throughout the work cycles.  Each class has an individual snack table where the students can sit 
quietly and have a small nutritious snack.  Students attending the extended program should bring an 
additional snack to be eaten from 3:45 – 4:00 p.m., prior to starting the extended program. 
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Water 

Students are asked to bring water bottles into the classroom during work cycles and store them on the 
shelving near the snack table.  Each class has a water cooler for refilling water bottles.  
 

Extended Programming 

MCS offers an after school Extended program for a fee.  The Elementary Extended program is held in a 
separate room from the Casa students but, as numbers decline over the evening, the 2 groups may be 
combined after 5:30 p.m.  The Elementary program will be used for outdoor play, quiet indoor games and 
independent play.   
 

PREPARING YOUR CHILD: HOMEWORK 

At MCS we do not assign daily, traditionally structured homework.  We believe in preparing the students to 
organize their time, both at home and at school.  We encourage the students to set goals and find ways to 
be successful.  These skills will help them in their future years and prepare them for life.  Time 
Management can be considered an Elementary Practical Life skill! 
 
We have created a Homework Policy that is designed to expand on topics and skills that students are 
pursuing in class.  Throughout the school year, the students will be given meaningful and interesting 
assignments.  Term projects invite parents and children to research, explore and observe together.   
 

ELEMENTARY PROGRAM HOMEWORK POLICY 

At The Montessori Country School we believe that a small amount of homework is important for children.  
It helps teach them responsibility and it helps them to prepare for future years in school.  It also 
encourages students to become independent learners, to carry out assignment unsupervised and set their 
own learning targets.  Homework is given at the discretion of the teachers, as is appropriate to the needs 
of the individual child. 
Assigned homework should be meaningful, interesting and expand on or reinforce topics being studied in 
class. Homework assignments will be given on Mondays and are due back on Fridays.  All homework is to 
be kept in Homework Folder and returned neatly in same folder.  All completed work is to be returned on 
due date to the teacher. 
 
Exceptions to this policy are as follows: 

• A larger project requiring more than one week to complete has been assigned 

• The teacher determines that a child needs a great deal of assistance in a particular area and in this 
case the teacher will communicate the specific concerns and time extension given 

• Any other exception with permission from the teacher, Vice Principal or Principal (e.g. illness, 
vacation, out of school event) 

 
We believe that the children along with their parents should develop a regular homework schedule.  It is 
understood that the homework should be completed at a realistic pace over the course of the week.  
Parents should continue to assist students by supporting a regular homework schedule, checking 
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assignments, and being a study partner when the student requests.  The following is a guideline of 
expectations for each level per weekday. 
 

HOMEWORK REGULATIONS BY LEVEL 

Level One:  10 minutes                
Levels Two and Three:  10 – 20 minutes 
Levels Four and Five:  30 – 45 minutes  
Level Six:  45 – 60 minutes 
 

IN THE HOME:  WHAT YOU CAN DO TO HELP YOUR CHILD  

• The home is important for continuing the type of learning which the child has begun in the 
Montessori class.  The child can continue his good working habits and enrichment can be provided 
at his own level of interest.  

•  Like the Montessori teacher, Montessori parents should respect the individual interests and 
aptitudes of their child and try to provide the best conditions for his development.  By working 
alongside his mother or father, a child can absorb many useful skills and acquire hobbies of lifelong 
interest.   

• Parents should take time to explain things to the child in simple terms and let him experiment and 
participate in daily activities and chores. 

• Help your child to be independent and responsible when preparing belongings for the next day.  

• Set a common area in the home where items can be placed so that they are readily accessible. 

• Create a work space at home that limits distractions. 

• Ask your child to think ahead and set a schedule on how to prepare for upcoming due dates. 

• Parents are expected to help reinforce the responsibility of the children for completing 
assignments by the due date. 

• Talk to your child about his/her experiences at school. 

• If your child is spending an excessive amount of time doing work at home, it is important to contact 
your child’s teacher. 

• Experience a variety of projects with your child, not only the ones assigned in class. The following 
list offers some suggestions.  They are from an article written by Tim Seldin, President of the 
International Montessori Council. 

 
- Perform an act of charity or extraordinary kindness. 
- Plan and prepare dinner for your family with little or no help from your folks. 
- Plan and prepare a dinner for your family typical of what the ancient Greeks might have 

eaten. 
- Read together books that touch the soul and fire the imagination. 
- Go to a boatyard and learn what you can about different kinds of boats, their purpose, 

cost, advantages and disadvantages. 
- Buy some stock and follow its course over time. Pretend that you have a thousand 

dollars to invest, ten thousand, a million. 
- Build a square model of the floor plan of your house out of cardboard, one floor at a 

time. Be as careful and exact as you can. 
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- Prepare a list of all the things that you would like to do with your life: career, cities to 
visit, mountains to climb, things you want to learn, etc. 

- Teach your dog a new trick. 
- Build a model of the Parthenon, an aqueduct, or some other historical structure. 
- Plant a garden, tree, some bulbs around your house. 
- Write a play and perform it with some friends for your class. 
- Make puppets with your folks, build a puppet theater and put on a performance. 

Learn about magic and master a new trick. 
- Build a bridge out of popsicle sticks held together with carpenter's glue that will span a 

three-foot chasm and support several bricks. 
- Interview your grandparents about their childhood. Write a biography or share what you 

learn. 
- Using one of the better books on children's science projects, select an experiment or 

project, carry it out, and prepare a report that documents what you did. 
- Select a city somewhere in the world where you have never traveled. Find out everything 

that you can. 
- Learn something new and teach it to someone in your class. 
- Meet a real artist and visit his/her studio.  
- Make your own set of constructive triangles, golden beads, or some other familiar 

Montessori material. 
- Using 1 cm as a unit, build out of clay, wood, or cardboard pieces to make up units, tens, 

hundreds, thousands, ten thousands, hundred thousands, millions, up to one billion. 
-  

ADJUSTMENT PERIOD 

If your child is new to MCS or to the Elementary program, please note the following: 

• A positive, confident attitude on the part of the parent is very important when a child starts school.  
This can be a very difficult time for parents too, particularly if the child is upset.   

• We have observed that for a parent to stay and watch their child only prolongs the anxiety and it is 
easier on the child to say a calm goodbye and leave.  However, be sure your child understands you 
will be back to pick him up at the end of the school day.   

• We will contact you if your child is upset and does not calm down within a reasonable time frame. 
 
The drop-off system starts right at the beginning of the school year and we request that you start using it 
as soon as possible.  The staff receiving the children will comfort them if they are upset. 
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BEHAVIOUR GUIDANCE POLICY 
 
What is it? 
This policy refers to adherence to the policies laid out in the Staff Binder having to do with the behaviour 
Guidance of the children of MCS. These policies reflect the school’s philosophy, goals and objectives and 
include, but are not limited to, the following documents: 

• Rules of the School 

• Code of Conduct 

• Implementing the Code of Conduct:  Procedures for Teachers 

• Disciplinary Procedure for Inappropriate Conduct – Casa & Elementary 

• Toddler Discipline Policy 

• MCS Safety Policy 

• Casa Recess Rules 

• Elementary Lunch & Recess Rules 

• MCS Abuse Policy 

• MCS Employment Policy Handbook 
 
These documents reflect the expected standards of the school and the guidelines we expect MCS staff to 
uphold and model.  
 

Who is it for? 
It is designed, first and foremost, to protect all the children. As well, it allows the staff, students and 
volunteers to know their roles and the school to ensure that everyone clearly understands what is 
expected of them. 

 
Where can you find it? 
All the documents pertaining to Behaviour Guidance are in the Staff Binders which are distributed to staff 
at the beginning of each school year. These binders and the documents they contain are revised yearly 
and, as such, should be reviewed regularly by staff.   
 

Behaviour Guidance Overview Guidelines 
Prohibited Practices: 

a) corporal punishment of the child;  
b) physical restraint of the child, such as confining the child to a high chair, car seat, stroller or other 

device for the purposes of discipline or in lieu of supervision, unless the physical restraint is for the 
purpose of preventing a child from hurting himself, herself or someone else, and is used only as a 
last resort and only until the risk of injury is no longer imminent;  

c) locking the exits of the child care centre or home child care premises for the purpose of confining 
the child, or confining the child in an area or room without adult supervision, unless such 
confinement occurs during an emergency and is required as part of the licensee’s emergency 
management policies and procedures;  
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d) use of harsh or degrading measures or threats or use of derogatory language directed at or used in 
the presence of a child that would humiliate, shame or frighten the child or undermine his or her 
self-respect, dignity or self-worth;  

e) depriving the child of basic needs including food, drink, shelter, sleep, toilet use, clothing or 
bedding; or  

f) inflicting any bodily harm on children including making children eat or drink against their will. 
 
 
 

Code of Conduct 
 

Guiding Principles 
All participants involved in the school – students, teachers and other staff members, parents or guardians 
(hereafter “school members”) – are included in this Code of Conduct whether they are on school property, 
on school buses or at school-authorized events or community events representing the Montessori Country 
School. 

All members of the school community are always to be treated with respect and dignity . 

Responsible citizenship involves appropriate participation in the civic life of the school community. Active 
and engaged citizens are aware of their rights, but more importantly, they accept responsibility for 
protecting their rights and the rights of others. 

Members of the school community are expected to use non-violent means to resolve conflict.  Physically 
aggressive behaviour is not a responsible way to interact with others. 

Members of the school community may not possess, use or threaten to use any object to injure another 
person or endanger their own safety or that of others. 

Insults, disrespect, abusive language, swearing and other hurtful acts disrupt learning and teaching in a 
school community.  Members of the school community have a responsibility to maintain an environment 
where conflict and difference can be addressed in a manner characterized by respect and civility. 

 

Grace and Courtesy 
At the Montessori Country School, we are committed to developing the whole child, intellectually, 
spiritually, physically and socially. It is this last area, social development, that we need a stronger focus to 
strengthen sensitive, respectful attitudes.  
  
Let all school members, including staff, students and parents/guardians endeavor to reinforce the 
following areas in the children’s social interactions with others, through role-modeling of correct 
behaviour and by practicing the following:  
 

1. Greeting others, such as “Good morning” 

2. Saying “Thank you” when people do things for them 

3. Establishing eye contact when speaking 

4. Responding when spoken to, when name is called and complying with the request 

5. Holding the doors for others 

6. Making way in the halls for younger children and adults 



27 

 

7. Waiting for turn in line 

8. Walking on the right in halls and quietly moving from one class to another 

9. Entering another classroom quietly when making a request of the teacher  

10. Respecting the environment and other people’s spaces 

11. Working to reach out and be inclusive of others 

 
The Montessori Country School promotes responsibility, respect, civility and academic excellence in a safe 
learning and teaching environment.  
 
All students, parents/guardians, teachers and staff have the right to be safe, and feel safe in their school 
community.  With this right comes the responsibility to be law-abiding citizens and to be accountable for 
actions that put at risk the safety of others or oneself.  

 
 
Roles and Responsibilities 
 
The Principal and Vice Principals  
The Principal and Vice Principals take a leadership role in the daily operation of the school. The Principal 
and Vice Principals provide this leadership by:  
▪ demonstrating care and commitment to academic excellence and a safe teaching and learning 

environment; 
▪ reviewing these policies regularly with students, staff, parents or guardians, volunteers; 
▪ holding everyone accountable for their behaviour and actions; 
▪ establishing a process that clearly communicates the Code of Conduct to all members of the school 

community in a manner that ensures their commitment and support; providing opportunities for all 
staff to acquire the knowledge, skills and attitudes necessary to develop and maintain academic 
excellence and safe learning and teaching environments. 

 

Teachers and School Staff  
Teachers and school staff, under the leadership of the Principal and Vice Principals, maintain order in the 
school and are expected to hold everyone to the highest standard of respectful and responsible behaviour.  
 
As role models, staff upholds these high standards when they: 
▪ implement the Code of Conduct; 
▪ nurture and challenge students to do their best and develop their self-worth; 
▪ communicate regularly and meaningfully with parents; 
▪ maintain consistent standards of behaviour for all students; 
▪ demonstrate respect for all students, staff and parents; 
▪ prepare students for the full responsibilities of citizenship.   
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Students 
Students are to be treated with respect and dignity. In return, they must demonstrate respect for 
themselves, for others and for the responsibilities of citizenship through acceptable behaviour. Respect 
and responsibility are demonstrated when a student: 

▪ comes to school appropriately dressed, prepared, on time and ready to learn; 
▪ shows respect for themselves, for others and for those in authority; 
▪ refrains from bringing anything to school that may compromise the safety of others; 
▪ follows the established rules and takes responsibility for his own actions. 
 

Parents/Guardians  
Parents/Guardians play an important role in the education of their children and have a responsibility to 
support the efforts of school staff in maintaining a safe and respectful learning environment for all 
students. 
 
Parents/Guardians fulfill this responsibility when they: 
▪ act as a role model for their children; 
▪ guide and support the whole child; 
▪ show an active interest in their child’s school work and progress; 
▪ communicate regularly with the school, particularly if there are any concerns; 
▪ help their child be neat, appropriately dressed and prepared for school, following uniform policy for 

Casa through Middle School students; 
▪ ensure that their child attends school regularly and on time; 
▪ promptly report to the school their child’s absence or late arrival; 
▪ become familiar with the Code of Conduct and school rules; 
▪ encourage and assist their child in following the rules of behaviour; 
▪ assist school staff in dealing with disciplinary issues; 
▪ advise the school immediately in writing of any changes to contact information, including address, 

email address, phone contact, emergency contacts, and pick-up authorization; 
▪ advise the school immediately in writing of any changes in health, specifically, allergies, medications 

doctor contact information and dietary requirements; 
▪ advise the school immediately of any results of testing that may influence a child’s performance in 

school, including but not limited to hearing tests, vision tests, speech assessments, developmental 
assessments and psycho-educational assessments.  The school should be given copies of any 
assessments which include school recommendations;  

▪ advise the school immediately in the case of separation or divorce and provide documentation of any 
custody agreement. 

 
Police and community members are essential partners in making our schools and communities safer.  
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Standards of Behaviour 
 

Respect, Civility and Responsible Citizenship 
All school members must: 
▪ demonstrate honesty and integrity; 
▪ respect differences in people, their ideas and opinions; 
▪ treat one another with dignity and respect at all times, and especially when there is disagreement; 
▪ respect and treat others fairly, regardless of their race, ancestry, place of origin, colour, ethnic origin, 

citizenship, religion, gender, sexual orientation, age or disability; 
▪ respect the rights of others; 
▪ show proper care and regard for school property and the property of others; 
▪ take appropriate measures to help those in need; 
▪ respect persons who are in a position of authority; 
▪ respect the need of others to work in an environment of learning and teaching. 
 

Safety 
All school members must: 

▪ not be in possession of any weapon, including but not limited to firearms and knives; 
▪ not use any object to threaten or intimidate another person; 
▪ not cause injury with an object to any person; 
▪ not inflict or encourage others to inflict bodily harm on another person; 
▪ seek staff assistance, if necessary, to resolve conflict peacefully. 
 
Factors to be Considered: 
In selecting the most appropriate consequence, the following factors will be taken into account: 
▪ nature of the offence; 
▪ number of individuals involved; 
▪ degree of harm caused to the victim and school community (both people and property); 
▪ intent to cause harm; 
▪ age of the individuals involved, as it pertains to the child’s ability to understand the nature and 

consequences of his/her actions; 
▪ history of offences; 
▪ level of parental cooperation. 
 

Consequences for Unacceptable Behaviour: 
Disrespectful behaviour or general classroom disruption that interferes with the orderly educational 
process in the classroom or other areas will be dealt with in the following manner: 
Step 1 The teacher redirects the student toward work that will engage him/her.  The teacher records the 

incident. 
Step 2 If misbehaviour continues (three occurrences), the teacher informs the Principal or Vice Principal 

and contacts the parents.  An appropriate consequence is decided on and recorded. 
Step 3 If misbehaviour continues, the student, the teacher, the parents and Principal/Vice Principal will 

meet.  An appropriate consequence is decided on and recorded. 
Step 4 In the case or repeated unacceptable behaviour, the parents may 

▪ be asked to engage the services of a counselor (at their expense) who will suggest strategies 
for the teacher to follow, and/or 
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▪ be asked to withdraw the child from the school.  Suggestions for a more appropriate learning 
environment will be discussed with the parent. 

 

Consequences for Serious Misbehaviour: 
In the following instances, the student will receive an in-school suspension.  Conditions to return to regular 
classes will be decided in consultation with the Principal on behalf of the Board: 
▪ swearing; 
▪ destruction of school materials or property; 
▪ fighting, punching, hitting, kicking or biting; 
▪ stealing; 
▪ other acts deemed serious by staff members; 
▪ acts that jeopardize the personal safety of the child or the safety of others, including bullying and cyber 

bullying. 
 

Consequences for Serious Offences: 
In the following instances, police can be involved, and the student will be immediately suspended: 
▪ possession of a weapon with the intent to cause bodily harm, or to threaten serious harm; 
▪ physical assault causing bodily harm requiring professional medical treatment; 
▪ uttering a threat to inflict serious bodily harm; 
▪ acts of vandalism causing extensive damage to school property or property located on school premise; 
▪ Activities engaged in by the student on or off school property that cause the student’s continued 

presence in the school to create an unacceptable risk to the physical or mental well-being of another 
person in the school. 

An expulsion or conditions to return to school will be decided in consultation with the Board.  Counseling, 
at the parents’ expense, may be required as a condition of returning to the school. 

While we discuss consequences of misbehaviour above, it should be understood that Infant, Toddler, 
Preschool and Casa children are learning about correct behaviour and it is our responsibility, as adults, to 
model correct behaviour and to correct unacceptable behaviour so that children may come to a full 
understanding of what is and what is not acceptable. An Elementary student is expected to abide by the 
Code of Conduct and, while we will continue to correct unacceptable behaviour, Elementary students are 
held to a higher level of expectation and, therefore, are subject to the penalties mentioned above. 
Teachers, parents and Administration, working together, will ensure a safe and happy learning 
environment for all children at the Montessori Country School. 
 

Suspensions, Expulsion and Withdrawal 
Should a child's influence be considered by the school to be harmful as a result of a breach of these rules 
or for any other reason, or if the child's presence in the school is regarded as undesirable by the school, the 
Principal has the discretion to request of parents the immediate withdrawal of the child.  This withdrawal 
may take the form of either a suspension or an expulsion: 
 

(a) Suspension:  where the Principal deems that a suspension is warranted, parents will be notified in 
writing of the suspension and the reasons therefore.  The duration of the suspension of a child for 
breach of these rules or for any other reason will be deemed by the school to be a repudiation of the 
contract on the part of the parents who are thereby notified of such repudiation upon receipt of the 
notification of suspension and reasons thereof. 
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(b) Expulsion:  the decision to expel a child will be solely at the discretion of the Principal who may, on 
behalf of the school:  

(i) accept the repudiation of this contract by the parents as a result of the child's conduct: or 
(ii) unilaterally terminate this contract and thus the child's education at The Montessori Country 
School. 

 
NOTE:  Parents should be aware that a general attitude of cooperation on the part of both child and 
parents is expected, and is essential to the smooth running of the child's class and to the teacher's ability 
to educate the child (socially, emotionally and academically). 

 
 

Bullying Policy 
The Montessori Country School believes that all children deserve a safe learning environment.  It is our 
belief that bullying goes against our values and it will not be tolerated.  It will be considered a Serious 
Misbehaviour or a Serious Offence and the consequences will follow our behavior protocols and may result 
in suspension, expulsion and/or withdrawal. 
 

Definition 

‘Bullying’ means aggressive and typically repeated behavior by a pupil where, 
a. The behavior is intended by the pupil to have the effect of, or the pupil ought to know that the 

behavior* would be likely to have the effect of, 
I. Causing harm, fear or distress to another individual, including physical, psychological, social 

or academic harm, harm to the individual’s reputation or harm to the individual’s property, 
or 

II. Creating a negative environment at a school for another individual, and 
b. The behavior occurs in a context where there is a real or perceived power imbalance between the 

pupil and the individual based on factors such as size, strength, age, intelligence, peer group power, 
economic status, social status, religion, ethnic origin, sexual orientation, family circumstance, race, 
disability or the receipt of special education 

*behavior includes the use of any physical, verbal, electronic, written or other means 
 
‘Cyber Bullying’ includes: 

a. Creating a web page or blog in which the creator assumes the identity of another person; 
b. Impersonating another person as the author of content or messages posted on the internet; and 
c. Communicating material electronically to more than one individual or posting material on a website 

that may be accessed by one or more individuals 
 
(From Bill 13, “Accepting Schools Act”, Ontario Ministry of Education, 2012) 
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Inclusion Policy 
The Montessori Country School accepts and welcomes children and, their families of all abilities. Any family 
interested in having their child with any additional needs attend the program, will be given an equal 
opportunity for admission.  
 
 Our school is committed to providing developmentally appropriate early learning and development 
experiences and supports the full inclusion of children who have additional support needs of a physical, 
social or emotional nature. 
 
We commit to participate in the process of planning for a successful inclusive environment that supports 
the children and families of MCS; using program strategies that best meet the needs of each child, their 
family and, their support network. 
 
The administrative and teaching staff supports families by consulting with all professionals who are 
involved with them and their child 
 
MCS recognizes the diversity of students and ensures developmentally appropriate practices that consider 
the unique needs of all children. We commit to making sure every child reaches their full potential and 
collaborate with our community partners to ensure a plan that best suits that specific child and family is 
put in place and followed for the duration the child attends MCS. 
 
The indoor and outdoor environments are arranged to our best ability so that all children have the 
opportunity to make choices freely based on their abilities and interests. Staff will make every attempt to 
apply modifications as necessary to meet the needs of the children. Any adaptations will be reviewed with 
families and other professionals to ensure we properly support the child. 
 
The Montessori program provides developmentally appropriate small and large group experiences for all 
children and encourages the socialization of every child with their peers. 
 
The staff will collaborate with families and other professionals who have valuable knowledge and 
expertise to share with each other.   The staff will also share our expertise with the families and other 
professionals with whom we have contact. This may be presented (but not limited to) through print 
material, workshops, parent/teacher interviews, information evenings, etc.  
 
All MCS staff participate in regular professional development in current areas of child development, 
research, theory and inclusion practices. 
 

 

 

 

 

Parent/Guardian & Staff Relationships 
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The intent of this policy is to identify the appropriate relationships permitted at the school between staff 
and parents/guardians. 
 
At the Montessori Country School, we make every effort to ensure we build positive, trusting and, 
professional relationships with our families. This is the rapport we value within the school and thus, we do 
not condone personal relationships between our staff and clients outside of their professional duties at 
the school. This includes asking our staff for tutoring, babysitting or nanny services.  
 
Should there be any friendships or relationships, these must stay outside of operating hours and off the 
school premises. These must not affect the employees, clients or the school in any negative manner as 
they relate to the services provided at the school. Any persons involved are to refrain from discussing 
anything about the school, its other clients and, all confidentialities are to be adhered to. MCS will have no 
choice but to take action with the parties concerned should any issues arise from these relationships; this 
includes the withdrawal of services provided to the family and/or, discipline for the staff member(s) 
involved. 
 
At no time while a child is enrolled in the school, can a staff member babysit, tutor or nanny for any family. 
Staff is to be viewed and treated as professionals with clear and established boundaries. These boundaries 
also include giving out their personal contact information such as their cell phone numbers for use of 
discussing school matters. Staff can be reached through their work email addresses or, by calling the 
school directly.  
 
Staff will not be permitted to transport children in their personal vehicles to and/or from school related 
events/excursions without receiving written consent from the parent/guardian as implied on 
event/excursion permission forms.  
 
Out of respect to the quality of care being offered at the school and the wellbeing of the children, we ask 
that families do not put our staff in a position which could be detrimental to them or cause a strain on their 
professional relationship with you at the school. 
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RULES OF THE SCHOOL 
 
Office Hours 
The school office is open each business day from 8:00 a.m. to 5:00 p.m. If we happen to be unavailable 
when you call, please leave a message on our voicemail so that we can get back to you.  If you wish to 
speak to the Principal or Vice Principals, please make an appointment through the Administrative 
Assistant.  
 

School Communications 
All correspondence with parents/guardians will be through email and Transparent Classroom.  
Parents/Guardians are required to provide their email information upon registering and update the office 
of any changes to your email.  Weekly, the Administration will send a notification through Transparent 
Classroom to notify the MCS community that the weekly correspondence with all forms, calendars, 
notices, updates, reminders, etc.  has been uploaded. Invoices and statements will be processed and 
delivered via email. 
 

Attendance  
Children shall arrive at school prior to the time designated for the commencement of classes and be picked 
up at the time designated for the completion of classes.  
 

Parking Lot 
Anyone coming to the Montessori Country School must enter the property via the posted entrance 
driveway and exit via the posted exit driveway. Our parking lot has a posted speed limit of 10 km/hr. This is 
to ensure the safety of small children who sometimes get away from their parents. We expect all persons 
using the parking lot to respect the posted limit. Failure to abide by these procedures will result in a 
written notice.  
 

Authorization to Pick Up Child  
No child will be released to a person other than the child’s parents/guardians, or persons authorized by 
parents/guardians (i.e. on pick up list), without written or verbal authorization from one of the 
parents/guardians.  If you wish to have someone else pick up your child, please advise us in writing 
beforehand or let us know by phone or in person. You can avoid writing notes by naming people to your 
“pick up list”. On the school application form and/or child’s profile sheet, there is a space for writing names 
of people you authorize to pick up your child. Names can be added or deleted at any time by advising the 
Administration. Once we know the person on the list, we will not continue to ask for identification. Please 
be advised that any person on your pick up list can pick up your child but we prefer to have verbal 
authorization of this from the parents. Persons not on your “pick up list” will need to get a pick up pass 
from the office in order to have your child released to them. This pass ensures our staff that identification 
has been verified and permission was given by the parents.  
 

Door Security System 
To help ensure the safety of our children and staff, we have a keypad entry security system.  Please keep in 
mind that the effectiveness of the door security system depends on all of us!  For example, we can only 
ensure unauthorized persons are not able to enter the premises if we use the system wisely.  We ask that 
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you do not hold the door open for others. All parties must use the main front doors for entry and for exit 
as well. Everyone entering the school will need to enter their code into the keypad. 
 
There is a two-way speaker system installed beside the key pad system.  If you are having trouble with your 
code, please use the buzzer.  This is also to be used by delivery people and visitors.  Visitors will then be 
asked to sign in with the office and will be given a visitor pass. 

Codes may be changed periodically throughout the year.  New cards with your code on them will be issued 
at such times. 

Entry to & Exit from School Building 
All parents/guardians must enter and exit the school via the main front doors (by main office). We require 
the cooperation of all MCS families in order to ensure school security. Breaches of this policy are 
unacceptable. All doors other than the main front doors are locked from the outside and are considered 
fire exits only. Students may only use doors other than the front doors under teacher supervision and may 
leave via main front doors only under the supervision of a parent/guardian. 

 
Morning Extended Program:  7:00 – 8:30 a.m. 

• Parents/guardians are to park and bring their child(ren) directly to the allocated Extended rooms 
and ensure that the Extended staff know the child has arrived 

• Toddlers go outdoors to the Toddler playground (weather permitting) or to the Gross Motor Room   

• Casa and Elementary students go outdoors to the Casa playground (weather permitting) or to their 
classrooms 

 

Drop off:  8:30 – 9:00 a.m. 
• Any 3rd year Casa and Elementary students arriving at the school during this time are encouraged 

to use the Drop Off system. Parents/Guardians are to pull up to the curb where the child(ren) are 
safe to get out of the car and into the school. Parents/guardians do not need to leave their vehicles 
– in fact, the process is expedited by parents/guardians remaining in their vehicles. Once your child 
has entered the building you may continue through the drop off loop and out the exit. Once inside 
the school, students can proceed to their classrooms. Young children will be escorted by the 
assigned drop off staff or, administrative staff, if necessary 

• Toddler and Casa 1st/2nd year parents/guardians must still park and bring their child into the school 
and check in with the teaching staff  
 

Late Arrival:  after 9:00 a.m. 
• Parents/Guardians are encouraged to make every effort to get their child(ren) to school on time 

• Students arriving after 9:00 a.m. must sign-in at the office; the office will call the classroom to have 
a teacher come and pick the student up. 

• Parents arriving after 9:00 a.m. must leave any communication for the teacher with the office as 
classes are in session at this time and are not to be interrupted 

 
Pick Up for Half Day Children:  1:00 p.m. 

• Toddler and Casa children who are half day can be picked up directly from their classroom by no 
later than 1:00 p.m. 
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Pick Up for Full Day Children:  3:45 – 4:00 p.m. 
• Parents/Guardians may park and enter the school to pick up their children. Toddler and Casa 

children will be outside in their respective playgrounds (weather permitting).  Elementary students 
will be in their classrooms or an alternate location which will be noted on the white board in the 
front foyer 

 

Early Pick Up:  9:01 a.m. – 3:45 p.m. 
• Parents/Guardians wishing to pick up their child between 9:01 a.m. and 3:45 p.m. must sign in at the 

office. We will have a log for you to sign that will ask for the time and your reason for picking up 
early. While you are filling this out, a member of the administration will call your child(ren) to the 
office. 

 

Extended Pick Up:  3:45 – 6:00 p.m. 
• Any children not picked up by 3:45 p.m. are taken to our After School Extended programs 

• Toddler Extended will be in the playground (weather permitting) or in their classrooms. At 5:00 
p.m. or earlier (depending on season), the children will gather into the Gross Motor Room. 

• Casa Extended will be in the playground (weather permitting) or in their classrooms. At 5:00, all 
remaining children gather into the Extended Room. 

• Elementary will be in the Elementary Playground (weather permitting) or in the Library.  At 5:00, 
remaining students will be integrated into the Casa Extended Room. 

• Anyone picking up a child during these hours who is not the child’s parent/guardian, whether or not 
they are on the pick-up list, must check in at the office in order for the child to be released to them. 

 

Fees  
Shall be paid pursuant to the schedule designated by the school unless alternative arrangements have 
been made with the Principal. The school reserves the right to request the withdrawal of a child if fees are 
in arrears.  Please see payment policy and Terms of Admissions below:  
 
Tuition:  For the school year, all tuition payments are required to be given to the office in the form of post-
dated cheques (as per the payment option schedule) before the child starts school. Payments not received 
will result in the student not considered registered until all post-dated cheques have been received. 
 

Ancillary Services  
Ancillary services, such as clubs, hot lunch, day use extended, resource, music lessons, etc. will be billed on 
a monthly basis. We will be processing all ancillary charges at the end of each month by credit card, debit 
or cheque payments. This will also provide parents a simple record of all ancillary services that were 
purchased in the month and be easier for making claims at tax time. It also eliminates the need to prepay 
for daily extended services. We are very excited to continue this service as it will allow us to spend less 
time reconciling accounts and more time being of service to our students.   

 

Clothing  
Please put your child’s name on all outer clothing to avoid confusion and loss.  Each child registered in an 
Toddler or Casa program will require a bag to hang on their hook for storage of spare clothes or nap items.   
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Please supply a pair of indoor gym shoes and a complete change of seasonally appropriate clothing, all of 
which should be labeled with your child’s name.  Since we encourage independence in dressing and 
undressing, your child should wear shoes that allow independent dressing (e.g. tie up shoes if child can tie 
laces, Velcro or pull-on style if not).  Clothing should have front fastenings, not back.  Children should come 
to school with adequate outdoor clothing, including rain pants/splash pants for the fall and spring.  Please 
bear in mind that whatever a child wears may come home soiled, depending on the outdoor conditions or 
activities of the day. 
 
There is a “Lost & Found” in the area of the hall that leads out to the Casa & Toddler playgrounds. Please 
check this box if items are missing. 
 

Toys, Electronics and Jewellery 
To avoid loss, children should not bring toys, electronics and jewelry to school, including to any of our 
Extended programs.  However, if they have an item of educational interest that can be discussed in the 
classroom, check with the classroom teacher for “news” days when it is appropriate for children to bring 
such items to class.  In addition, all electronic devices, including cells phones, will not permitted at the 
Montessori Country School.  
 

Montessori Items 
From time to time items go missing from the classroom.  Please do not discard items that may come home 
with your child, as they may be parts of materials that belong to the classroom. Many of these materials 
contain very small pieces, such as jigsaw puzzle map parts. When in doubt, please check with your child’s 
teacher.  Items that belong to other children should also be returned to your child’s teacher. 
 
 

School Closures 
In case of extremely severe weather, the school may be closed.  We will send an notification through 
Transparent Classroom to all families informing you of the closure on or before 6:30 a.m.  If in doubt, 
please call the school number any time after 6:30 a.m. There will be a notification on the main line advising 
of the school closure.  Should it become necessary to close the school early on any day because of an 
emergency, you will be contacted by telephone to advise you that early pick up arrangements are 
required. 
 

Nutrition Policy 
A nutritious peanut/nut free snack will be provided in the before care, morning and afternoon, for all 
Toddler and Casa children.  Elementary students can bring healthy peanut/nut free snacks in their lunch 
and have them at their classroom snack table in the morning and afternoon. No candies, carbonated 
drinks, chocolate or gum are allowed in the school.  
 
Elementary children, who are not enrolled in the hot lunch program, are to bring their own lunch. Please 
ensure the lunch is packed with an ice pack so the food stays fresh.  We try to encourage good eating 
habits and the inclusion of cakes and other sweets make it difficult for the child to concentrate on eating 
the nutritious foods first.  It also causes rivalry among the children.  Please pack lunches in reusable 
containers whenever possible. We aim for a garbage-free lunch box! 
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Teachers will be encouraging children to finish the main portion of their lunches before starting on treats. 
Unfinished portions of lunches will be returned to parents so that parents can monitor their child’s eating 
habits.  
 
Since we have children attending with severe, life-threatening allergies to peanuts and other nuts, we have 
banned ALL NUTS AND NUT PRODUCTS from the school.  Even the tiniest residue of nuts, nut oil, and nuts 
in cookies, etc. left on a table can be fatal to susceptible children.  Therefore, all snacks and lunches 
brought to school must be free of nuts and nut products. Teachers will check all lunch boxes and discard (if 
unsealed) or send home (if sealed) excluded items with a reminder notice. This is not just our school policy 
– it is the law. 
 

Birthday Treats 
Nobleton: If you are planning to have your child celebrate their birthday at school, parents must order 
birthday snacks through the office to be made in our on-site kitchen. Due to allergies and nutrition 
guidelines, classrooms cannot accept outside food.    
Milton Campus: Unfortunately, Milton does not have an on-site kitchen and cannot accept requests for 
birthday snacks. Due to allergies and nutrition guidelines, classrooms cannot accept outside food.    
 

Parent-Teacher Meetings and Report Cards (Progress Reports) 
Parent-Teacher meetings are held three times during the school year for parent-teacher interviews.  
Appointments will be scheduled after school and in the evening.  Parents are expected to attend all three 
scheduled parent-teacher interviews and be available to meet with the teachers, at mutually convenient 
times, should specific concerns arise. Concerns and issues about your child or your child’s class should be 
addressed with the class teachers. Parents/Guardians can make appointments to meet with their child’s 
teacher through the office or by contacting the teacher by email as well as by speaking to the teacher 
directly at pick up time. Observation in the classroom is possible (and encouraged) between October 
through December and, February through June.  
 
Progress Reports will be sent home twice a year, in December and June. Parent-teacher interviews will be 
held in October, December, and April. The October interviews are intended for parents/guardians to get a 
sense of how their child is adjusting to the classroom and for the parents/guardians and teachers to set 
goals for the year. The December conference is intended to inform parents/guardians of the progress thus 
far.  Upper Elementary students are expected to attend all Parent-Teacher Conferences with their parents. 
 

Email Policy 
Parents are welcome to contact the classroom teachers and specialist teachers through email to set-up 
appointments or to express general information that is not time sensitive.  As the priority of the teacher is 
to attend to the children, access to the computer is limited and we can only guarantee a response time of 
two (2) business days. Changes to pick-up routines should only be expressed through the office. Teachers 
will also use email or Transparent Classroom to contact you to set-up a meeting, or for reminders such as 
interview days or special events.   
 

School Absences 
If there is a reason that your child will be absent from class, please inform the school office.  This helps us 
keep an eye on each child’s health and well-being and aids in daily activity planning. 
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Health authorities require that children’s illnesses are reported to the school.  If there is no one in the 
office at the time you call, please leave a message on our voicemail. Any parents/guardians who do not 
contact the school when their child is absent will be contacted by the school. 
 

P.D. Days / School Holiday Programs / School Closures 
The Toddler and Casa programs are open all year, on every day but Statutory holidays.  For the Elementary 
program, we have three scheduled days for Professional Development during the school year. This is a 
time for our teachers to attend staff development workshops arranged by the Montessori Country School.  
Contact with other educators within the Montessori community and beyond is vital to the assessment and 
development of our own program. While we hesitate to inconvenience schedules of busy parents, our 
responsibility to the children and the school necessitates working days of this nature. Teachers are also 
required to do other professional development over the course of the year, but a supply teacher will fill in 
on these occasions. 
 
The school is closed for all statutory and civic holidays (Christmas Day, Boxing Day, New Year’s Day, Family 
Day, Good Friday, Easter Monday, Victoria Day, Canada Day, August Civic Holiday, Labour Day). During PD 
Days, Winter Break and March Break, Elementary camps may be available.  Notification for these camps 
will be sent to parents at the start of the academic year with reminders closer to the dates.  
 

Offsite Excursions 
Students under the age of 3 years will have in-house field trips and will not leave the school campus.  
Children in Casa and Elementary will have both in-house and off-site trips.  For each trip, parents/guardians 
will be given a permission form with the date, details of the trip, transportation and any other pertinent 
information.  The permission forms must be signed and completed through Transparent Classroom by the 
date noted on the form before the child would be permitted to attend the trip.   
 
Occasionally, we require parent/guardian volunteers to accompany us on off-site field trips.  
Parents/Guardians are required to have a Vulnerable Sector Check on file in the office. Also, 
parents/guardians and staff are to adhere to the Supervision Policy for Volunteers.  
 
Please note:  volunteers will always be supervised and not left alone with the children. 
 

PROHIBITED PRACTICES 
At no time will staff participate in the: 
a. corporal punishment of the child;  
b. physical restraint of the child, such as confining the child to a high chair, car seat, stroller or other 

device for the purposes of discipline or in lieu of supervision, unless the physical restraint is for the 
purpose of preventing a child from hurting himself, herself or someone else, and is used only as a last 
resort and only until the risk of injury is no longer imminent;  

c. locking the exits of the child care centre or home child care premises for the purpose of confining the 
child, or confining the child in an area or room without adult supervision, unless such confinement 
occurs during an emergency and is required as part of the licensee’s emergency management policies 
and procedures;  

d. use of harsh or degrading measures or threats or use of derogatory language directed at or used in the 
presence of a child that would humiliate, shame or frighten the child or undermine his or her self-
respect, dignity or self-worth;  
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e. depriving the child of basic needs including food, drink, shelter, sleep, toilet use, clothing or bedding; 
or  

f. inflicting any bodily harm on children including making children eat or drink against their will. 

 
 
MCS Dress Code Policy 
 
Please find listed below the uniform items that are required for all MCS Casa and Elementary students 
daily. No deviation from this dress code will be permitted without notification from the office, which may 
be scheduled on occasion. Dress Code must be adhered to on all field trips, unless otherwise indicated on 
field trip permission forms. 

 

Uniform Supplier 

Our uniform supplier is Uniform Basics. Parents can order everything on line at https://uniformbasics.com. 
Go to the “Find a School” tab on the left and search the list to select “Montessori Country School”. The 
uniform items for our school will come up and you can select what you need, and they are delivered to 
your home. Uniform Basics also has a store in Aurora at 255 Industrial Pkwy S, Aurora, ON, L4G 3V 

 
GIRLS UNIFORM 

Gym Uniform Items: 

(Mandatory for Casa & Elementary) 
TOPS (all must be logoed) 

• T-shirt (grey) 

• Golf shirt (long or short sleeved)  

• Sweatshirt (full or ¼ zippered) 

BOTTOMS (may be purchased from Uniform Basics or elsewhere but colour is dark navy) 

• Navy shorts 

• Navy sweatpants 

• Navy yoga pant 

• Navy legging (full or capri) 

Formal School Uniform Items: 

Some items on this list are also on the gym uniform list. All items below are optional for Casa, but 
Elementary students must wear these more formal items on days they do not have Gym class. 
TOPS (all must be logoed) 
One of: 

• White blouse 

• Navy cardigan 

• Navy vest 

• Golf shirt (long or short sleeved) 

https://uniformbasics.com/
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• Turtleneck 

• Navy or beige jumper 

BOTTOMS (pants can be purchased for Uniform Basics or elsewhere but skort must be from Uniform 
Basics) 

• Girls junior stretch pant in navy or beige 

• Skort in navy or beige 

FOOTWEAR (for Gym class and in classroom, indoor shoes to be kept at school) 

• Running shoes  

 
BOYS UNIFORM 

Gym Uniform Items: 

TOPS (all must be logoed) 

• T-shirt (grey) 

• Golf shirt (long or short sleeved) 

• Sweatshirt (full or ¼ zippered) 

BOTTOMS (may be purchased from Uniform Basics or elsewhere but colour is dark navy) 

• Navy shorts 

• Navy sweatpants 

Formal School Uniform Items: 

Some items on this list are also on the gym uniform list. All items below are optional for Casa, but 
Elementary students must wear these more formal items on days they do not have Gym class. 
TOPS (all must be logoed) 

• White Oxford Shirt 

• Golf shirt (long or shirt sleeved) 

• Navy cardigan, vest or pullover 

• Navy Sweatshirt (full or ¼ zippered) 

• Turtleneck 

BOTTOMS (can be purchased from Uniform Basics or elsewhere but colour choice is dark navy or beige) 

• Pant, elastic back (navy or beige) 

• Walking short (navy or beige) 

FOOTWEAR 

• Running shoes (indoor footwear to be kept at school) 

Please Note: 

Casa students may wear gym uniform daily, as the formal uniform pieces are optional for them. Children 
should be comfortable and dress according to their ability to dress and undress independently for 
bathroom use. 
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Elementary students may wear their gym uniforms all day on their gym days but should wear formal 
uniform on days they do not have gym class. 
 

Dress and Appearance Guidelines for Toddlers, as well as all students on Dress Down Days 

• Shorts, skirts and dresses/jumpers shall be modest and sufficient in length (2” above knee) 

• Tops must cover shoulders and midriff (no tank tops, spaghetti straps or halters tops) 

• Pants should sit at waist (no pants that sit low on hips) 

• Undergarments should not be visible 

• No see-through or mesh clothing (with exception of mosquito jackets) 

• No clothing with written slogans or messages that can be construed to be offensive) 

• No gang related clothing, accessories or symbols 

• Hats are not permitted to be worn inside the school building (with the exception of a themed “Hat 
Day”) 

• Sensible footwear for classroom activities (running shoes preferred – no lights, wheelies permitted) 

• No sandals in the playground or classroom – these do not provide enough foot protection 

Consequences for Violations of the Student Dress Code and Appearance Policy 

Children who are not wearing the required items daily will be given a reminder notice to take home to their 
parents. It will need to be signed and returned to the teacher. 
 
Casa & Lower Elementary:  3 such notices in one month will result in a meeting called between the teacher 
and the parent. A repeat will result in a meeting with the Principal. 
 
Upper Elementary:  3 such notices in one month will result in the student meeting with the Principal. A 
repeat will result in a meeting with the parents, student and Principal. Continued infractions will result in 
withdrawal of privileges, up to and including a one day in-school suspension. 
 
All MCS students are expected to adhere to the MCS Uniform Policy. 
 
 

Guidelines for the Dispensing and Expelling of Medication 
For the safe administration of medication, the following guidelines should be followed: 
 
ONLY medication prescribed by a physician can be given.  The exception to this is diaper creams/ointments 
for infant and toddler children. 
 

Permitted Medications  

Permitted medications include the following: 

• Prescribed medication in a bottle with a prescription label.  

• An over the counter medication only when accompanied by a doctor’s letter, including proof of 
date purchased. 

• Holistic medication ONLY when accompanied by a naturopathic doctor’s note. 
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• A medication that is needed on a regular basis, e.g. ventolin masks for asthma sufferers, epi-pen 
etc.  

 
With regards to the use of ventolin masks, epi-pen, puffer, etc., the following is required: 

 
The staff who may be required to administer this type of prescribed medication, must receive training by 
the member of administration who completes training by the parent/guardian. This includes noting the 
proper technique and use and the appropriate times to administer this prescribed medication. 

 
The parent/guardian must sign an Individualized Plan for a Child with An Anaphylactic Allergy/Medical 
Condition for its administration and this must be renewed annually. In addition, when this prescribed 
medication has been administered, the staff will complete the Record of the Administration of Medication 
which will serve as a running account to acknowledge that the medication has been administered that day. 
 
1. Administrative Staff will accept all prescribed medications and must check that medication: 

• is in the original container 

• has the child’s name on it 

• has the name of the medication/drug 

• specifies the dosage on the permission form 

• indicates the date of purchase 

• indicates that medication is current and not expired 

• may include instructions for storage 

• includes instructions for administration 

• may indicate possible side effects 
 
Administrative staff is required to provide the parent/guardian the Record of the Administration of 
Medication and ensure it is completed accurately and thoroughly. Any discrepancies between the 
parent/guardian instructions and medication label must be clarified and noted on this form. 

 
2. All medication is to be stored according to instructions, in a locked container or cupboard or 

refrigerated and inaccessible to children.  All medications will be kept and administered in the health 
room in the office (excluding diaper creams/ointments).  Administrative staff is required to record 
medications on the medication board in the office and notify teachers that medication has been 
brought in. 

 
For those prescribed medications that may be needed quickly, e.g. puffers for asthma attacks, epi-pens 
etc., these may be kept in the classroom close at hand but must be inaccessible to children. Children 
are not permitted to carry their own emergency medication except for elementary level students 
taking their own asthma inhalers under the supervision of the administration or their teacher. 

 
3. The staff member administering medication must sign a Record of the Administration of Medication 

that includes the date, time, amount of medication and their signature. Any notes can also be included 
on this form such as symptoms noticed when medication administered, etc. 
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4. The qualified staff member, the Montessori or RECE in each group, will be designated to administer 
medication to the child/children in her group.  When a qualified staff is not available another regular 
staff in the room will be designated as the alternate and will administer the medications. 

 
5. Once the medication is finished or the parent/guardian requests the discontinuation of the medication, 

return it to the parent to dispense of it offsite. No medication is to be expelled at the school.  
 

6. Medications that remain on site continuously are to be checked regularly for expiration dates and 
recorded. Any medications nearing their expiry date or, have expired, are to be returned to 
parent/guardian immediately. Staff should remove any expired medication from their classrooms and 
present these to administration 

 
7. The Record of the Administration of Medication must be kept for at least three years after the child 

has been withdrawn from the school. 
 
8. An actual medication measuring apparatus should be used when administering liquid medication   

(1 tsp. = 5 ml). 
 
9. Any time a child is administered medication staff should monitor that child for any indication of 

possible side effects, allergic reactions etc. and notify parents/guardians of these. 

 

 

Sick Child Policy 
The only place for a sick child is at home and it is important for us to protect the health of the other 
children. When a child displays any of the symptoms listed on the Guidelines for Excluding from School 
that follow, parents/guardians will be called to pick up the child so that s/he can rest at home. Children will 
be checked for their health upon arrival and the teacher will note in the attendance the child’s condition. 
 
A child with a fever is obviously unwell and should not be sent to school. Should a fever develop in the 
course of the day the parent/guardian will be called and the child picked up immediately. 
 

Guidelines for excluding from school 

Fever and other symptoms in children may suggest the presence of a communicable disease.  Children who 
have the following symptoms should be excluded from school until:  (1) a physician has certified that the 
symptoms are not associated with an infectious agent, or they are no longer a threat to the health of other 
children at school (please bring doctor's certificate) or (2) the symptoms have subsided or (3) there is no 
danger to the child who has been ill to resume attendance. 
 
Fever   if present within the previous 24-hour period 
  Temperature is 99.5o F or 38.5o C or higher, 
  especially if accompanied by other symptoms such as vomiting,  
  sore throat, diarrhea, headache and stiff neck, undiagnosed rash  

Children must be fever-free and without medication for 24 hours before re-entering the 
school  
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Respiratory    Difficult or rapid breathing, or severe coughing  
Symptoms    High-pitched, croupy, or whooping sound after coughing 
    Child unable to lie comfortably due to continuous cough 
 
Diarrhea    Increased number of abnormally loose stools (i.e. liquid or semi-liquid) in the previous 

twenty-four hours  
  Children must be diarrhea-free and without medication for 24 hours before re-

entering the school 
 

Vomiting    More than one episode of vomiting in 24 hour period 
  Children must have not vomited and without medication for 24 hours before  
  re-entering the school 
 
Eye-Nose Drainage Thick mucus or pus draining from the eye or nose 
 
Sore Throat    Sore throat, especially when fever or swollen glands in the neck are present 
 
Itching    Persistent itching (or scratching) of body or scalp 
 
Skin Problems    Skin rashes, undiagnosed or contagious 
     Skin patches - crusty, yellow, dry or gummy areas of skin 
 
Appearance/    Child looks or acts differently: is unusually tired, pale, lacking 
Behaviour   appetite, tearful, irritable, feels general discomfort or just seems unwell 
 
Unusual colour   The symptoms can be found in hepatitis and should be evaluated by a physician: 
   Eyes or skin Yellow (jaundice) 
     Stool  Gray or white 
   Urine  Dark, tea-colored 
 
Head Lice  The presence of any live lice or nits in your child’s hair necessitates 
   that they be sent home immediately for treatment. The child must be free 
   of lice and all nits before returning to school.  
 
The parent/guardian will be called, or a designated emergency person, if their child becomes sick at school.  
There are no facilities at the school for the care of sick children, so a sick child should be picked up as soon 
as possible, within the hour when possible. The parent/guardian will be given a Sick or Injured Child Pick 
Up Notice, so that they will have the necessary information and they will know when the child can return 
to school.  Parents/guardians are required to inform the school if the child is diagnosed with a 
communicable illness. 
Notification of communicable illnesses will be posted outside the classroom when a diagnosis has been 
received.  Also, a notification will be posted at the main entrance.  
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Anaphylactic Policy 
 

Purpose of the Policy and Procedures 

The Montessori Country School is committed to taking a pro-active position regarding the prevention of 
anaphylaxis. The purpose of the policy is to provide a process for dealing with anaphylaxis at MCS. 
 

Strategy to Reduce Risk of Exposure 

• Foods with “May Contain” nut warnings will not be served  

• All labels will be read by a staff member prior to serving 

• Staff purchasing foods on behalf of MCS must read food ingredient labels every time they purchase 
a product 

• Any persons supplying food to the Montessori Country School will be notified of all life-threatening 
allergies. List of allergies will be revised as necessary 

• All children and staff will wash hands before and after handling food 

• Children/staff/volunteers will be instructed to not share food 

• All surfaces will be cleaned with a cleaning solution (approved by Public Health) prior to and after 
preparing and serving foods 

• All cleaning supplies, medicines and any other products that may be of danger and/or commonly 
produce allergic reactions will be stored away 

• Garbage bins will be removed from room and emptied after lunch and/or end of day 

• On the bus during field trips children with anaphylaxis will sit within view of staff member  

• Playground areas will be checked and monitored for insects such as wasps. Custodian and 
Administration will be notified immediately, and children will not be permitted to play in this area 

• Staff will take both Epi-Pens on all offsite excursions 

• Staff will take their cell phone on all excursions 

• Consent by the child’s physician is required for any child carrying their own Epi-Pen 
 

Communication Plan for the Dissemination of Information 

• List of allergies will be posted in the kitchen, administration, each classroom and, shared spaces 
operated by the Montessori Country School  

• Parents/Guardians with children with anaphylaxis allergies will provide an individual plan for their 
child prior to enrolment and updates as they occur.  

 

Individual Plan and Emergency Procedures 

Prior to enrolment, the parent/guardian will meet with the Vice Principal, Principal and/or Administrator to 
provide input for the child’s individual plan and emergency procedures. This plan will include but is not 
limited to: 

• Description of the child’s allergy 

• Monitoring and avoidance strategies 
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• Signs and symptoms of an anaphylactic reaction 

• Child care staff roles and responsibilities 

• Parent/guardian consent for administering allergy medication, sharing information and posting 
Emergency Plan 

• Emergency contact information 

• Location of EpiPen and back-up EpiPen 

• Physicians note to carry own Epi-Pen (if applicable) 
 
Parents/Guardians are requested to advise the Vice Principal, Principal and/or Administrator if their child 
develops an allergy, requires medication and/or of any change to the child’s individual plan or treatment. 
Individual Plans will be reviewed annually and revised as directed by the parent/guardian or physician. 
 
Copies of Individual Plans are in each child’s file, emergency bags, and the Individual Student plan binder. A 
compiled poster with all children with anaphylactic allergies is posted the kitchen, administration, each 
classroom and, shared spaces operated by the Montessori Country School 
 

Emergency Protocol 

• One person always stays with the child  

• One person goes for help or calls for help 

• Follow emergency procedures as outlined in child’s individual plan (i.e. Administer epinephrine at 
first sign of reaction) 

• Call 911. Have the child transported to hospital even if symptoms have subsided. Symptoms may 
occur hours after exposure to allergen. 

• Administered Epi-pen is to accompany child to hospital. 

• Administered Epi-pen is to be given to hospital employee or child’s parent for disposal. 

• One calm staff must stay with the child until parent or guardian arrives. The child’s back-up epi-pen 
auto injector should be taken 

 

Training 

• Prior to employment and, each Fall, all staff will be required to review the Individual Plans for all 
children with an Anaphylactic Allergy enrolled in the Montessori Country School.  

• Volunteers and students will be required to review the Individual Plans for all children with an 
Anaphylactic Allergy enrolled in the Montessori Country School. 

• Volunteers and Students are not permitted to administer medication  

• Training will include procedures to be followed in the event of a child having an anaphylactic 
reaction, recognizing the signs and symptoms and administering medication 

• Staff will conduct a check to confirm child(ren) have their required medication with them before 
each transition (i.e. moving from the class to the gym, leaving the school, etc.) 

• The staff will be required to sign and date that they have reviewed the plan and are in 
understanding of the emergency procedures.  
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Enteric Outbreak Policy 

An enteric outbreak may be occurring when there are three or more related (e.g. in same room, same age 
group) children or staff with similar signs and symptoms of enteric infection occurring within 48 hours in 
the facility, OR two or more laboratory-confirmed cases, OR when the number of ill staff/children exceeds 
what is normal in the school within a short period of time. 
 
The symptoms of enteric illness are: 

• diarrhea   

• bloody diarrhea 

• vomiting  

• nausea 

• stomach cramps 

• fever 

• general irritability 

• malaise 

• headache 
 
Early detection of signs & symptoms through observation of children’s health, as well as good record 
keeping, are crucial to the recognition and control of an outbreak. 
 
Parents are required to call the school if their child is going to be away and they need to give a reason. 
Teachers submit a list of absent students to the office daily and this is checked against the log of calls. The 
Admin Assistant will call parents of children absent without notification to find out why they are away. The 
Vice Principal will track this information in the Staff & Student Illness Log Book. If we suspect an outbreak, 
we will notify York Region Community and Health Services, Infectious Diseases Control Division 
immediately. 
 

If an outbreak is declared, MCS will implement the following outbreak control measures. 

A. Cohorting 

• Move all children who are symptomatic (with similar symptoms) to a separate area, away 
from those who are well, until they can be picked up by a parent. 

• Restrict staff members’ activities/ duties to one area/ room if possible. 
 

B. Exclusion 

• If a child is symptomatic, contact the parent/ guardian to take the child home and advise 
them to consult a physician. 

• Exclude symptomatic individuals (including staff) until symptom-free for 48 hours under 
most circumstances. In the event that the outbreak does not seem to be coming under 
control, the exclusion period may be extended. The investigator working the case will 
provide direction as more information becomes available. 
 

NOTE:  Some organisms can continue to be shed by cases even if they are getting better. If there is a 
laboratory confirmation of a specific organism that is implicated as the cause of the outbreak, this may 
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affect the exclusion period. Cases must be excluded until they are no longer able to pass the infection on 
to others. 
 
The outbreak investigator will determine the length of the exclusion period. 
 

C. Hygiene 

• Reinforce good personal hygiene practices with children, their parents/ guardians and staff 
members. 

• Practice good hand washing, especially before eating and after using the toilet. 

• Suggest to parents/ guardians that, during the outbreak period, they may want to use paper 
towels to dry hands after hand washing, or at least use separate hand towels for everyone 
at home. 

• Recommend that parents/ guardians use a commercially available high level disinfectant (or 
a homemade solution of 1 part household bleach to 9 parts water, mixed fresh daily in a 
spray bottle) for daily or as-needed cleaning of their toilet and bathroom to prevent further 
spread of the infection. Other items in the home that may be easily contaminated include 
light switches, door handles, drawer pulls, toothbrushes and taps. 

 
D. Specimen Collection 

• Provide the parents/ guardians with information regarding the outbreak and an outbreak 
stool kit to collect the stool specimen from the symptomatic child. Directions on how to use 
the stool kit are available from the IDCD Outbreak Investigator. 

• Obtain permission from parents/ guardians BEFORE collecting stool specimens from the 
child. 

• Make staff aware that, under certain circumstances, they may be required to submit 
specimens to help identify or rule out a source of infection. Symptom-free carriers of an 
enteric pathogenic organism may be excluded from work if the organism they carry is the 
same as the outbreak strain. They will remain off work until cleared by the Investigator. 

 
E. Notification 

• Advise all staff there is an outbreak. 

• Make staff aware of the signs and symptoms of the outbreak and the need to report any 
cases or suspect cases to Administration. 

• Educate staff about the procedures for preventing the spread of infection including those 
mentioned above. 

 

Reinforce infection control measures to contain the outbreak and stop the spread of 
infection. 

A. Handwashing 

• Promote proper handwashing. It is the single most effective method for reducing the spread 
of enteric outbreaks. 

 
B. Diapering 

• Use disposable gloves for changing diapers and discard the gloves after each change. 

• Use a disposable covering for the change table and discard after each change. 
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• Clean and disinfect the change table with a high level disinfectant after each use. 

• Place any soiled laundry into a plastic bag which, in turn, is placed in a covered container. 
 

C. Environmental Cleaning 

• Clean and disinfect toilets (seats, bowls and flush handles) and hand sinks with a high level 
disinfectant immediately after each episode of diarrhea. 

• Clean and disinfect all toys and play materials daily during the outbreak using a high level 
disinfectant. 

• Clean and disinfect mouthed toys after each use. 

• Clean and disinfect all beds, tables, chairs, door handles and other regularly touched 
surfaces and objects daily using a high level disinfectant. 
 

D. Activities 

• Do not allow use of water play tables, play dough and modeling clay during an outbreak. 

• Permit individual sensory play to continue, however, throw out items after play is finished. 
 

E. Food Safety 

• Ensure all food items are obtained from an inspected source. 

• Protect all foods from contamination and adulteration. 

• Change the menu so the same foods served in the days previous to the outbreak will not be 
served again during the outbreak. 

• Ensure that hot foods are held at 60oC or higher. 

• Ensure that refrigerated foods are held at 4oC or lower. 

• Clean and disinfect all equipment, utensils and work surfaces in the kitchen. In an outbreak, 
disinfection levels and frequency may be increased. 

• Check dishwashing procedures and equipment to ensure proper cleaning. 
 
 

 

Parent Issues and Concerns Policy and Procedures 
 
The purpose of this policy is to provide a transparent process for parents/guardians, the school and staff to 
use when parents/guardians bring forward issues/concerns. It is designed to outline the channels of 
communication employed by the school to ensure that general inquires, questions or, concerns and issues, 
are addressed appropriately and, within a timely manner. 

Parents/guardians are encouraged to take an active role in our child care centre and regularly discuss what 
their child(ren) are experiencing with our program. As supported by our program statement, we support 
positive and responsive interactions among the children, parents/guardians and staff, and foster the 
engagement of and ongoing communication with parents/guardians about the program and their children. 
Our staff are available to engage parents/guardians in conversations and support a positive experience 
during every interaction.  

All issues and concerns raised by parents/guardians are taken seriously by  the teachers, administrative 
staff, Vice Principals and, Principal. Every effort will be made to address and resolve issues and concerns to 
the satisfaction of all parties and as quickly as possible. 
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Issues/concerns may be brought forward verbally or in writing. Responses and outcomes will be provided 
verbally, or in writing upon request. The level of detail provided to the parent/guardian will respect and 
maintain the confidentiality of all parties involved. 

An initial response to an issue or concern will be provided to parents/guardians within 1 - 2 business day(s). 
The person who raised the issue/concern will be kept informed throughout the resolution process. 

Investigations of issues and concerns will be fair, impartial and respectful to parties involved.  

 

Confidentiality 

Every issue and concern will be treated confidentially and every effort will be made to protect the privacy 
of parents/guardians, children, staff, students and volunteers, except when information must be disclosed 
for legal reasons (e.g. to the Ministry of Education, College of Early Childhood Educators, law enforcement 
authorities or a Children’s Aid Society). 
  

Conduct 

Our school maintains high standards for positive interaction, communication and role-modeling for 
children. Harassment and discrimination will therefore not be tolerated from any party. 

If at any point a parent/guardian, provider or staff feels uncomfortable, threatened, abused or belittled, 
they may immediately end the conversation and report the situation to the supervisor and/or licensee. 
 

Concerns about the Suspected Abuse or Neglect of a Child 

Everyone, including members of the public and professionals who work closely with children, is required 
by law to report suspected cases of child abuse or neglect. 

If a parent/guardian expresses concerns that a child is being abused or neglected, the parent will be 
advised to contact the local Children’s Aid Society (CAS) directly. 

Persons who become aware of such concerns are also responsible for reporting this information to CAS as 
per the “Duty to Report” requirement under the Child and Family Services Act. 

 

Escalation of Issues or Concerns 

Where parents/guardians are not satisfied with the response or outcome of an issue or concern, they may 
escalate the issue or concern verbally or in writing to the Principal. 
 
Issues/concerns related to compliance with requirements set out in the Child Care and Early Years Act., 2014 
and Ontario Regulation 137/15 should be reported to the Ministry of Education’s Child Care Quality 
Assurance and Licensing Branch. 
 

http://www.children.gov.on.ca/htdocs/English/childrensaid/reportingabuse/CASLocations.aspx
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Issues/concerns may also be reported to other relevant regulatory bodies (e.g. local public health 
department, police department, Ministry of Environment, Ministry of Labour, fire department, College of 
Early Childhood Educators, Ontario College of Teachers, College of Social Workers etc.) where appropriate. 
 

Nature of Issue or 
Concern 

Steps for Parent and/or Guardian to 
Report Issue/Concern: 

Steps for Staff and/or Licensee in 
Responding to the Issues/Concerns: 

Program Related 
(non - urgent) 
 
E.g: schedule, sleep 
arrangements, toilet 
training, indoor/outdoor 
program activities, feeding 
arrangements,  

Speak to the teacher directly at pick up 
time 

Email teacher to arrange a phone call or 
in person appointment  

Classroom observations also available 
October through November and May 
through June 

Response Time: within two business days 

A recommendation form is completed 
during meeting, signed by both teacher and 
parent/guardian and then given to Principal 
and/or Vice Principal for review.  

Parent Teacher Meeting Summary Sheet 
completed, signed by teacher and then 
given to Principal for review 

Concerns and issues 
about child’s 
behaviour or 
progress in class 
(Time sensitive) 

Speak to the teacher directly at pick up 
time 

Contact administration or teacher via 
phone to arrange a phone call or in 
person appointment  

Response Time: within one business day if 
not immediately able to converse 

Phone Conference Record Sheet or Parent 
Teacher Meeting Summary Sheet signed by 
teacher and then given to Principal for 
review 

General, Centre- or 
Operations-Related 
E.g: child care fees, hours 
of operation, staffing, 
waiting lists, menus, etc. 

Raise the issue or concern to the 
administration via phone or email or, 
within one business day. 

Address the issue/concern at the time it is 
raised via phone or email or; within one 
business day 

Concerns about 
Staff, Student 
Teachers or 
Volunteers  
OR 
Suspected Child 
Abuse 

All issues or concerns about the 
conduct of staff, student teachers or 
volunteers, that puts a child’s health, 
safety and well-being at risk should be 
reported to the supervisor as soon as 
parents/guardians become aware of the 
situation. 

Contact administration via phone to 
arrange a phone call or in person 
appointment with Principal 

If a parent/guardian expresses concerns 
that a child is being abused or 
neglected, the parent will be advised to 
contact the local Children’s Aid Society 
(CAS) directly. 

The principal will speak with the parent 
immediately if available or correspond via 
email after school operating hours. 

In selecting the most appropriate 
consequence, the following factors will be 
taken into account: 

i. Nature and circumstances of the 
offence 

ii. Number of individuals involved 
iii. Degree of harm caused to victim and 

school community (both people & 
property) 

iv. Intent to cause harm 
v. Age of individuals involved 

vi. History of offences  
vii. Level of parental cooperation 
The principal will follow the steps laid out 
within the Serious Occurrence Policy – 
Suspicion of Child Abuse. 
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Volunteer Policy 
 
The Montessori Country School provides hands on learning opportunities for students and volunteers and 
encourages a cooperative relationship with families and within the community.  We recognize the benefits 
to both the children and volunteers from participating in a positive and diverse learning environment.  
 
All employees, students and volunteers supervising children in our centres must be a minimum of 18 years 
of age (as per CCEYA).  Only employees will have direct unsupervised access to children; volunteers and 
students are not to be left alone with children under any circumstances, even for short periods of time.  In 
addition, volunteers and students are not to be counted in the staffing ratios.   
 
All students and volunteers will complete an orientation to review all centre policies, including program 
statement and implementation policy, child abuse, infection control, anaphylaxis, serious occurrence and 
supervision policies and procedures prior to providing care or guidance in a classroom and annually 
thereafter.   
 
Individual needs of the children enrolled in the centre will be reviewed with the students/volunteers prior 
to supporting in a classroom, including individual plans and the emergency procedures for children with 
anaphylaxis.   
 
The school’s Administration is responsible for monitoring the behaviour management practices of 
volunteers or students as set out by the Montessori Country School’s Behaviour Management Policy and 
Code of Conduct.  Employees, volunteers and students are required to report any contraventions to this 
policy. 
 
Employees are always legally responsible for the children, thus it is imperative that students and 
volunteers follow the direction and guidance of employees while assisting in the supervision of children. 
Employees should take the lead in dealing with difficult situations (i.e. guiding challenging behaviours) and 
sharing of information with clients. Volunteers and students are required to comply with all policies and 
procedures as set out by the Montessori Country School while supervising children enrolled in our 
programs, including supervision, health & safety, de-escalation and confidentiality policies and procedures. 
 
Volunteers and students are to identify themselves as such to clients and visitors by wearing a name tag 
and a written posting introducing themselves and the purpose of their visit near the entrance of the 
classroom they are volunteering in. 
 
Volunteers and students are to conduct themselves professionally while in the centre and should refer all 
clients and visitors to a staff member or the centre director for any questions or concerns regarding their 
child or the centre.  
 
Current vulnerable sector checks are required for all volunteers having direct contact with children (valid 
within a maximum of 1 month from beginning of volunteer period).   
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Emergency Management Policy and Procedures 
 
The purpose of this policy is to provide clear direction for staff to follow to deal with emergency situations. 
The procedures set out steps for staff to follow to support the safety and well-being of everyone involved.  
 
Clear policies and procedures will support all individuals to manage responses and responsibilities during 
an emergency, resulting in the safest outcomes possible. 
 

Staff will follow the emergency response procedures outlined in the emergency response plan by 

following these three phases: 

1. Immediate Emergency Response; 

2. Next Steps during an Emergency; and 

3. Recovery. 

 

Staff will ensure that children are kept safe, are accounted for and are supervised at all times during an 

emergency situation. 

 

Note: all directions given by emergency services personnel will be followed under all circumstances, 

including directions to evacuate to locations different than those listed above. 

 

For any emergency situations involving a child with an individualized medical or anaphylactic plan in place, 

the procedures in the child’s individualized plan will be followed. 

 

If any emergency situations result in a serious occurrence, the serious occurrence policy and procedures 

will also be followed and the Principal will be responsible for ensuring all reporting procedures have been 

implemented. 

 

 

Sunscreen & Insect Repellent Policy 
To make the process of applying sunscreen and bug repellants more efficient and safer for all staff and 
students, we have the following procedure in place at MCS. We hope that this will be an added 
convenience for MCS families as well. 
 

Part 1:  At Home 

 
Parents/Guardians are expected to apply sunscreen in the morning at home. This application will last 
through the recess period. Bug repellent can also be applied in the morning at home. All children should 
have a hat at school to wear at recess or during outdoor activities. We ask that parents/guardians ensure 
their child has a hat at school every day.  
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Part 2: At School 

 
All programs (classrooms and extended programs) will be supplied with a bottle of sunscreen and bug 
repellent by the school. The products the school will be using are natural and environmentally friendly (for 
product information, please enquire at the office). Students will be given lotion and repellent should they be 
going outside again in the afternoon. Should a parent/guardian forget to apply lotion or repellent in the 
morning they are expected to let the school know so that the teacher can make sure the child is protected. 
 
Why do we have this system in place at MCS? 

• Too difficult to apply lotion & repellent to classes of up to 24 students in class 

• Teachers find it difficult to manage the many bottles of lotions 

• Consistency – it is difficult to ensure that all parents/guardians bring safe brands and formats of 
sunscreen & repellent (i.e. some spray repellents are an inhalant risk for asthmatic and allergic 
children) 

• Efficacy – sunscreen that is applied in the morning and has a chance to absorb properly into the skin 
is more effective than sunscreen applied just prior to going outside 

 
More reminders for outdoor sun safety: 

• Full running shoes are preferable to sandals on the playground. The sand, gravel and woodchips 
present in the playgrounds can get into sandals easily and cause injury or discomfort. 

• All children should have sunhats at school every day. While baseball caps provide head and eye 
protection, they do not protect the ears or the back of the neck. We recommend a full brimmed hat 
or bucket style hat. 

• Toddler Parents: Children should be wearing t-shirts that cover their shoulders. Tank tops, 
sleeveless tops and halter tops are not appropriate school wear.  
 

 

Sun Safety Policy 
 
Outdoor play and physical activity are essential to children’s health and development.  
 
The purpose of this policy is to ensure that protocol is in place in to assist children in their development of 
healthy sun safe habits.  
 
The following standard sun safety recommendations are supported by Health Canada, Canadian Cancer 
Society and York Region Public Health.  
 
Staff at MCS will implement the following Sun Safety Guidelines to protect themselves and the children 
while outdoors.  
 
1. Staff are required to role model sun safe behaviours  

2. All heat warnings put out by York Region Public Health will be adhered to.  

3. Modified times for outdoor recess will be implemented as necessary to accommodate for higher 
temperatures.  

4. Staff will ensure that children have access to their water bottles while outdoors.  
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5. Parents/Guardians are asked to provide the following items for their children:  

- All children should have sunhats at school every day. While baseball caps provide head and eye 
protection, they do not protect the ears or the back of the neck. We recommend a full brimmed 
hat or bucket style hat.  

- Shatter resistant UVA/UVB (sunglasses labelled 100% UV protection or UV400), close fitting or 
wraparound sunglasses will provide protection from direct and reflected UVR.  

- Reusable, shatter resistant water bottle  

6. Staff will follow the guidelines for the use of sunscreen and bug repellent as outlined in the ‘Sunscreen 
and Bug Repellent Policy’. Parents/Guardians are expected to apply sunscreen in the morning at home; 
if they forget to apply, they will need to let the school know so that the teacher can make sure the child 
is protected.  

7. Children should be wearing t-shirts that cover their shoulders. Tank tops, sleeveless tops and halter 
tops are not appropriate school wear. Please refer to the Student Dress Code in your Parent Handbook. 
Teachers will be reminding parents of the dress code if they see a student dressed inappropriately.  

 

It will not be the obligation of staff to check the sunglasses worn by children for compliance with the 
requirements of UV protection. By sending children into the school with sunglasses, parents/guardians are 
consenting to the risk factors associated with the wearing of sunglasses during physical activity and the 
repercussions of not providing sun safe protection for their children. 
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